Guideline (Question and Answer) on Holding Statement 
1. We have old client’s not having PAN on record and those are not traceable. Some of these clients are having securities lying with stock broker. Then, what details should be filed in the PAN of the client?
· They can upload the PAN details as ABCDE1234F


2. What we need to write in the Action column?
· You can mention action as “A”, “U” and “D”. If stock broker is uploading the data for the first time then action will be “A”. If any record need to be updated then data for a particular record have to be upload with action “U”. However, updation /deletion would be allowed till due date. Further, if stock broker want to delete the records then data for a particular record have to be uploaded by action “D”.


3. What if we received error file. Do we need to upload the whole file again or only error records?
· You are not required to upload the whole file again. You can upload only error records after rectifying them. 
Example: - if stock broker A has uploaded the records of 1000 clients. However, out of 1000 records 10 records are error records. Then, it is not required to upload the whole file again. Stock brokers can upload the file with 10 error records after rectification.


4. If we need to update the records for particular clients then do we need to upload the whole file again 
· You are not required to upload the whole file again. You can upload only those records which you need to update. However, same needs to be uploaded with action “U”. 
Example:- if stock broker A has uploaded the records of 1000 clients. Now if you want to update the records of 10 clients. Then, they are not required to upload the file again. Stock brokers can upload the records of 10 clients with action “U” provided UCC code is same. 

5. Member account type used for given below demat accounts -

	Account where Securities are available
	Values to be reported under “Member account type”

	Client beneficiary account
	CLNTBENE

	Own beneficiary account
	OWN

	Pool Account
	POOL

	Collateral A/c 
	TM COLL

	Early Pay-in (EPI) account
	EPI

	Client Margin Trading Securities Account
	CLNTBENE-MTF

	Collateral A/c for margin trading (MTF)
	TM COLL-MTF

	Client unpaid securities account
	CLNT UNPAID

	Client collateral account
	CLNT COLL



6. [bookmark: _GoBack]In case stock broker transferred securities to Clearing member Account then values to be reported under “Member account type” should be “CM COLL”
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