

PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.

Date:

Sr. General Manager 

Listing Operations,

BSE Limited,

1st Floor, P.J.Towers, Dalal Street, 

Mumbai – 400 001.

Dear Sir,

Sub: Application for buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018
We hereby apply for buyback of securities of fully paid up equity shares of face value Rs.__ each from the Open Market through electronic mechanism of the Exchange. The Maximum Buyback price would not exceed Rs. ____ per equity share payable in cash for an aggregate amount not exceeding Rs. ____ , in accordance with provisions specified under SEBI(Buy Back of Securities) Regulations, 2018.

1. We enclose herewith the documents as per your checklist. 

2. Details of processing fee remitted:

	Processing Fee
	As Per The Issue Size Range (In Rs.)

	TDS, if any
	

	Net amount remitted after TDS
	

	Cheque/Demand Draft No.
	

	Dated
	

	Bank account detail
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3. In case of any queries / clarifications the under-mentioned official may be contacted:

	Contact Details 

	Name & Designation  of Contact  Person 
	

	Telephone Nos. (landline & mobile)
	

	Email – id
	


I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 

Thanking you,

Yours faithfully,

(Managing Director/ Company Secretary)

Encl: a/a

A] Documents required to be submitted prior to commencement of Buyback:

	Sr. No.
	Document
	Page Nos.

	1. 
	
	From
	To

	2. 
	Certified copy of the board resolution for approval of buyback
	
	

	3. 
	Certified copy of the shareholders resolution for approval of buyback
	
	

	4. 
	2 Copies of Public Announcement for buyback.
	
	

	5. 
	Copy of the acknowledgement of filing the Public Announcement with SEBI
	
	

	6. 
	Copy of appointment letter of Lead Managers on Company’s letter head
	
	

	7. 
	Copy of the letter appointing Broker(s) on Company's letter head
	
	

	8. 
	Undertaking from the company (Annexure I)
	
	

	9. 
	Undertaking from the broker(s) on their letter head (Annexure II)
	
	


Note:

1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.

2. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 

3. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.

B] Documents required to be submitted during the Buyback:

	Sr. No.
	Document
	Page Nos.

	10. 
	
	From
	To

	1
	Format for Daily reporting (Format I)
	
	

	2
	Format for reporting Extinguishment of shares (Format II)
	
	


C] Documents required to be submitted during the closure of Buyback:

	Sr. No.
	Document
	Page Nos.

	11. 
	
	From
	To

	1.
	Minutes of the Board Meeting in which the decision to close the buyback is taken
	
	

	2.
	Undertaking from the company (Annexure III)
	
	

	3
	Undertaking from the Lead Manager (Annexure IV)
	
	


ANNEXURE I
Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company (before the commencement of buyback):

To,

Sr. General Manager,

Listing Operations,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

Sub: Application for buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018 (“Buy-Back Regulations”)
I, (Managing Director/ Company Secretary) of the company hereby certify and undertake that with reference to the buyback of equity shares of the company using “Open Market” purchase through Stock Exchanges,:

1. The company is in compliance with the provision of SEBI (Buy Back of Securities) Regulations, 2018 and circulars issued thereunder, the Companies Act 2013 and rules issued thereunder and all applicable statutory provisions and will comply with the same at all times during the buy-back process.
2. Any order/ directive from SEBI/ any other regulatory authority relating to the buyback offer of the company will be filed with the Exchange immediately.

3. The company will confirm compliance with the provisions of Regulation 38 of SEBI (Listing Obligations and Disclosure requirements), 2015 before proceeding with the buyback and maintain compliance with the said provisions at all times during the continuance of buyback.

4. Accept all the shares bought in Physical Mode in the Buyback process irrespective of their lot size as long as they do not amount to bad delivery as per Good/Bad Delivery norms.

5. Inform the shares bought on the Exchange, on a daily basis, in the specified format.

6. Inform the Exchange about the extinguishment of shares bought back, as per the requirements of Buy-Back Regulations.

7. Shall upload the information regarding the shares or other specified securities bought-back on its website on a daily basis.

8. Ensure that the promoter or the person shall not deal in the shares or other specifies securities of the company in the stock exchange or off-market, including inter-se transfer of shares among the promoters during the period from the date of passing the resolution by the shareholders of the company / Board of Directors of the company till the closing of the offer.

9. Inform the Exchange, by fax/electronic filing/email, within 15 minutes of the conclusion of the Board Meeting in which the decision to close the buyback is taken. 

Yours faithfully
____________________________

Managing Director/ Company Secretary

Date:

ANNEUXRE II
Format of the confirmation to be submitted by the Member Broker(s) on their letter head (before the commencement of buyback):

To,

Sr. General Manager,

Listing Operations,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018 (“Buy-Back Regulations”)
Details of the Member broker:

1. Clearing Number:

2. Client Code: 

We, the broker(s) to the buyback of securities of ___________(name of the company) hereby certify that:
1. all the buyback orders placed on behalf of the company will be entered under the above mentioned Client Code only, that belongs to the company

2. Accept all the shares bought in physical form in the Buyback process. 

Yours faithfully
____________________________

Authorized Signatory

Date:

ANNEXURE III
Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company (after the closure of buyback):

To,

Sr. General Manager,

Listing Operations,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018
I, (Managing Director/ Company Secretary) of the company hereby certify that:

1. All the securities bought back shall be extinguished within seven days of the last date of completion of buy-back.
2. Shall not raise further capital for a period of one year from the closure of the buy-back offer, except in discharge of its subsisting obligations
3. Shall issue within two days of the expiry of buy-back period, a public advertisement as per Regulations 24(vi) of the SEBI (Buy Back of Securities) Regulations, 2018 and will submit a copy of the same to stock exchange
Yours faithfully
____________________________

Managing Director/ Company Secretary

Date:

ANNEXURE IV
Format of the confirmation to be submitted by the Lead Manager on their letter head (after the closure of buyback):

To,

Sr. General Manager,

Listing Operations,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018
We, the Lead Manager, to the buyback of securities of ___________(name of the company) hereby certify that:
1. The Company was able to implement the offer 

2. All the formalities related to process of Reverse Book Building have been complied in conformity with the provisions of Securities and Exchange Board of India (Buyback of Securities) Regulations 2018 and Companies Act, 2013.
3. No information from any statutory authority affecting the Buyback has been withheld by us without informing the Exchange.
4. We have fulfilled all the obligations as required under Regulation 25 of the Securities and Exchange Board of India (Buyback of Securities) Regulations 2018.
Yours faithfully
____________________________

Authorized Signatory

Date:

Format I

Format of the confirmation to be submitted on the letter head of the Company/ Lead Manager 

Format of daily reporting to the Exchange.

	Name of the Broker
	Number of Equity Shares Bought Back on (dd/mm/yyyy)
	Total shares bought back
	Average Price of Acquisition (Rs.)

	
	BSE
	NSE
	MSEI
	
	

	Broker 1
	
	
	
	
	

	Broker 2
	
	
	
	
	

	Total (A)
	
	
	
	
	

	Cumulative Equity Shares bought as on Yesterday (B)
	

	Less : Quantity Closed Out  Today( C)
	

	Quantity Closed Out as on Yesterday (D)
	

	Total Quantity closed out(C+D=E)
	

	Total Equity Shares bought back as on dd/mm/yyyy  (A) +(B) – (E)
	


Note: NIL report to be submitted when on days when no shares are bought back

Format II

Format of the confirmation to be submitted on the letter head of the Company 

Format for fortnightly reporting of Extinguishment of shares

	Reconciliation of Share Capital of the Company (Pre and Post extinguishment) as on dd/mm/yyyy

	Sr No.
	Particulars
	No. of shares
	Share Capital (in Rs.)

	1
	Paid up shares capital (Prior to buyback)
	
	

	2
	Shares extinguished till date
	
	

	3
	Shares being extinguished
	
	

	Paid up share capital (Post Extinguishment)
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User Manual for online payment of Advance Listing Fees through BSE 


payment gateway  


 


1. Go to BSE Listing Centre Page & Enter Login Credentials (https://listing.bseindia.com/login.aspx)  


 


 


2. Go to Tab “Listing Fee Bills” (marked in yellow) and click on link “Click here to pay Listing Fees”  


 


 


 


 


 


 


 


 



https://listing.bseindia.com/login.aspx
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3. On clicking the Link “Click here to pay Listing Fees Online”, below page will be displayed. 


 


 
 
7. The company should select Advance Fee Payment option as shown above and the below page will 
be displayed.  
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The user can select information with dropdown available as shown in below screenshot 
Process type -> E.g. PPDI; Preferential, ESOP etc. 
Fee type -> E.g. Listing processing fees, Further listing Fees, etc. 
Gross Amount (Including GST) -> It is the proposed invoice/ bill amount to be paid including GST 
TDS-> It is TDS amount deducted on the base value. 
Net Amount > It is auto-calculated i.e. Gross Amount less TDS. 
Remark: Enter ISIN No., Mutual fund Scheme detail etc. 
 
 


 
 
Once the details are entered the user should click on “Add to Cart” button. In case company wishes 
to make multiple fee payments in one single transaction, the user can repeat the above process  
Once the user is done with fee selection the user has to click “PAY NOW” to make final payment. 
*Please note SEBI fees cannot be clubbed with other fees while making payment. 


 


5.On Cliking “PAY NOW”, the user will be directed to the below page  
(https://secure-ptg.payphi.com/pg/api/sale?v=2 ). Company can select from the list of banks 
available in drop down as shown below. Company can make payment with Retail as well as 
Corporate Banking. 
 


 



https://secure-ptg.payphi.com/pg/api/sale?v=2
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5. On selecting the required bank, the company will be redirected to the net banking page of the 


respective bank (Eg: ICICI bank as shown below) and later company can make payment. 


 
6. Once the payment is done, the company will receive a Temporary receipt acknowledgement mail 


on the registered email id stating details of the payment made.  


 






