Checklist of documents to be submitted to recall or redeem prior to maturity Non-Convertible Securities (NCS) issued though Public Issue/Private Issue 

	Sr.No.
	Particulars
	Remarks / Page no

	1. 
	Debenture trustee’s approval
	

	2. 
	Debenture holder’s approval
	

	3. 
	Board Resolution passed for approving early redemption
	

	4. 
	Copy of the offer document/Placement Memorandum inter alia highlighting the right to recall non-convertible securities or redeem debt securities prior to the maturity date.
	

	5. 
	Copy of the notice sent to all the eligible holders of such non-convertible securities and debenture trustee.
	

	6. 
	Copy of news paper Advertisement in an English national daily and regional daily having wide circulation at the place where the registered office of the issuer is situated, indicating the details of such rights and eligibility of the holders who are entitled to avail such right.
	

	7. 
	Report containing details of non-convertible securities redeemed during the exercise period and details of redemption thereof
	

	8. 
	i. Detailed explanation on company letterhead explaining the exact reason for redeeming/recalling NCS’s prior to maturity. 
ii. The same also has to be submitted to debenture trustees & acknowledgement of the same to be provided to the Exchange
	

	9. 
	Extracts of the Offer Document where terms of issue and detailed disclosure regarding right to recall or redeem prior to maturity, have been provided.
	

	10. 
	Undertaking from the Company – MD or CS:
“In connection with application for redemption of ___________ NCS’s prior to maturity, we hereby confirm and certify that:
1. Company is in compliance with Regulation 15 of the SEBI (Issue and Listing of Non-Convertible Securities) Regulations, 2021.
2. Company has also complied with all the legal and statutory requirements as well as The Companies Act, 2013, rules made there under.
3. One year has elapsed since the date of issuance of such non-convertible securities
4. Company has complied with all the timelines as mentioned in Regulation 15 of the SEBI (Issue and Listing of Non-Convertible Securities) Regulations, 2021
OR
Company has paid interest at the rate of fifteen percent per annum for the period of delay
5. Right to recall non-convertible securities or redeem debt securities prior to the maturity date is being exercised in accordance with the terms of issue and detailed disclosure in this regard shall be made in offer document
	

	11. 
	NSDL/CDSL debit confirmation letter
	

	12. 
	[bookmark: _Hlk16170046]Fees as applicable (Rs.1,00,000/- or fees for the remainder period whichever plus 18% GST) per ISIN 
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