Checklist for Listing documents for NCD Public Issue:
1. Copy of Prospectus (also in soft copy CD).
2. Name and residential address of the Board of Directors of the company.
3. ISIN code allotted by both the depositories for all the securities proposed to be listed.
4. Confirmation that refund orders shall be payable at part at all places where application money is received.
5. Confirmation that allotment money shall be payable at all centers where application money is received.
6. Undertaking from the compliance officer of the issuer as per the format given below 
“Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008”
“We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”
“We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”
7. Listing Application & Listing Agreement (available on BSEindia website under Downloads section). 
8. Distribution Schedule for the post issue capital. 
9. Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted / allocated by the issuer).
10. Certified true copy of the three day monitoring report.
11. Certificate from statutory auditors / practicing auditors / company secretary stating allotment has been made as per the basis of allotment approved by the designated Stock Exchange.
12. In case Securities issued in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the securities are under lock in confirming the date upto which they are under lock-in. 
13. Certified true copy of the letter from Registrars and lead manager regarding dispatch of share / debenture / warrant certificates, allotment advice, refund orders, underwriting commission, uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.
14. Confirmation from the depositories regarding the credit of beneficiary accounts of the security holders.
15. Certificate from the Registrar reconciling the total securities allotted with the total securities credited with the depositories, and securities that have failed to be credited. List of Top 200 allottees along with the number of Securities allotted and address.
16. Confirmation from the Lead Manager and Issuer confirming that the issue is in compliance with all requirements of SEBI Regulations, any other applicable law, rules and regulations.
17. Certified true copy of the basis of allotment approved by the designated Stock Exchange.
18. Copy of Internal Minutes executed in between Lead Manager, Issuer and Registrar.
19. Basis of allotment advertisement.
20. List of allottees along with the number of securities applied, allotted, amount paid, bank account details etc. (in soft copy CD)
21. Copy of the letter from registrar addressed to merchant bankers regarding the details they have verified with the depositories (NSDL /CDSL) pursuant to SEBI letter dated June 12, 2007.
22. An Initial listing fees of Rs.20,000/- + GST at applicable rate. (in case of listing of listing for the first time)
23. Annual Listing fees as per schedule mentioned below along with service tax at applicable rate:-
Listing Fees for Debt Public Issue
	Processing fees
	0.05% of the issue size; subject to a minimum of Rs.50,000/- and maximum of Rs.5,00,000/-, along-with service tax at  applicable rate.

	Annual Listing Fees

	Particulars of Listed Capital (Rs. Crs)
	Amount (Rs.)*

	Upto 100 Crore
	250,000

	Above 100 Crore and upto 200 Crore
	300,000

	Above 200 Crore and upto 300 Crore
	375,000

	Above 300 Crore and upto 400 Crore
	450,000

	Above 400 Crore and upto 500 Crore
	600,000

	Above 500 to 1000
	Rs.6,05,000/- and an additional listing fees of Rs.
3,530/- for every increase of Rs.5 crores or part
thereof above 500 crore in the paid up share capital

	Above 1000 to 2000
	Rs.9,90,000/- and an additional listing fees of Rs.
3,930/- for every increase of Rs.5 crores or part
thereof above 1,000 crore in the paid up share capital.

	Above 2000 to 3000
	Rs.10,00,000/- and an additional listing fees of Rs.
4,270/- for every increase of Rs.5 crores or part
thereof above 1,000 crore in the paid up share capital.

	Above 3000
	Rs.10,20,000/- and an additional listing fees of Rs.
3910/- for every increase of Rs.5 crores or part
thereof above 1,000 crore in the paid up share capital.


* Plus Applicable GST
