List of Documents to be submitted on Issue Open Stage

	Sr. No
	Particulars
	Format 
	Submitted:
Yes/No/NA

	1. 
	RHP (Soft and hard copy)
	
	

	2. 
	Track change mode of RHP (soft copy)
	
	

	3. 
	RoC Approval Letter
	
	

	4. 
	GID 
	
	

	5. 
	Issue Parameter
	

	

	6. 
	Certified true copies of Company’s relevant statement of bank accounts    wherein promoter’s contribution, if any, received by the Company is reflected.
	
	

	7. 
	R, NR forms with instruction pages . Also Employees / Shareholder forms (if applicable)
	
	

	8. 
	Abridged Prospectus / Form 2A
	
	

	9. 
	Bidding Centers for R and NR forms
	
	

	10. 
	Company Logo in JPG or JPEG format only
	
	

	11. 
	Basis of Issue Price / Price Band Advt
	
	

	12. 
	BRLM letters Using Book Building Software (In case of Book Building)
	

	

	13. 
	Company letters (In case of Book Building)
	

	

	14. 
	Syndicate Members to the issue (Excel Sheet)
	
	

	15. 
	Sponsor Bank Undertaking
	
	

	16. 
	RTA Undertaking
	
	

	17. 
	Calculation Sheets / housekeeping sheets exhibiting working of  maximum bid quantity 
	
	

	18. 
	Anchor calculation (at anchor investor stage)
	
	

	19. 
	Format of Anchor Investor(AI) details (if applicable), as attached along with the Intimation letter formats from BRLMs(soft copy) & Company(soft copy) for AI allotment, by 6 pm of one day prior to the issue opening date.
	



	

	20. 
	BRLM Letter (If anchor to the issue is not applicable) 
	

	

	21. 
	Bank Guaranty Format
	

	

	22. 
	BookBuilding Fees with payment bifurcation and UTR No
	
	

	23. 
	1% security deposit payment UTR No
	
	


[bookmark: _Hlk29221925]

Book Building Fees: (If DRHP is filed on or after January 1, 2020)

	    Issue Size
	Applicable Software Usage Fee

	Upto Rs. 100 crores
	Rs. 11,00,000

	More than Rs. 100 crores
	Rs. 9,00,000 plus Rs.36 for every increase of Rs.1 lacs above Rs. 100 crores 


   plus applicable taxes
 

BSE - PUBLIC

image1.emf
Issue Parameter.doc


Issue Parameter.doc




(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)


                                                                                                                 Date


To,                                                                                                                

The Senior General Manager


Dept. of Listing Operations

BSE Limited, 

P J Towers, Dalal Street, 

Mumbai -400001, India

Dear Sir,


Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route by (name of the company)

In respect of the captioned subject, we would like to inform you that the subscription list would open on (date) and close on (date) (including QIB). For this purpose, the electronic Book-building facility of BSE will be used.


Anchor Investor Allotment in the issue on _____ (if applicable)


Price Discount Rs.____ (if any) for _________ Category/ies (if any)


We have been appointed (name) as the book-running lead manager for the issue. The relevant details of the issue are as under:


1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):


2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):


3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):


4. Registrar to The Issue (please provide the address, phone no., fax no. and e-mail id):


5. Sponsor Bank (please provide the address, phone no., fax no. and e-mail id):

6. Security Type:


7. Security Name:


8. Security Symbol:


9. ISIN No.


10. Issue size (in terms of number of shares and value):


11. Face Value per share:


12. Price band:


13. Minimum price:


14. Tick price:


15. Minimum Bid quantity:


16. Maximum bid quantity:


17. Market lot:


18. Book-building start date:


19. Book-building close date:


The book will remain open for a total period of __ days, the details of which are as under:


		Date

		Day

		Timing



		

		

		





* On the Bid / Offer Closing Date, the Bids shall be uploaded until (i) 4.00 p.m. in case of Bids by QIB Bidders and Non-Institutional Bidders where the Bid Amount is in excess of Rs. 200,000 and (ii) until 5.00 p.m. or such extended time as permitted by the NSE and the BSE and the MCX-SX(if applicable), in case of Bids by Retail Individual Bidders and Employees, where the Bid Amount is up to Rs. 200,000. It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX(if applicable). 


We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:


       Name                                                                      Email Id


The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:


		Qualified Institutional Buyers

		Non-Institutional Investors

		Retails Investors up to Rs. 2,00,000/-

		Employees/SHA 



		Symbol

		Category

		Symbol

		Category

		Category

		Category

		Symbol

		Category



		

		

		

		

		

		

		

		





The bidding centres for the Book-building process shall be as follows:


		Sr. No.

		Name of the bidding centre



		

		





We hope you find the above information in order. In case of any further information that you may seek, you may please contact Mr./Ms. (name) on (Tel. No.) or (Mobile No.).


Thanking you.


Yours faithfully,


FOR (name of the BRLM)


Authorized signatory
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Annexure–I


To be forwarded by the BRLM with a covering letter:


DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING BOOK BUILDING SOFTWARE


Date:


The Managing Director


BSE Limited


P J Towers, Dalal Street, 

Mumbai -400001, India

Sub: Usage of the electronic facilities and software of the Exchange for the Further Public Offer (FPO) of (name of the co.)


Dear Sir,


We (name of the co.) a company duly incorporated under the Companies Act, 1956, and having its registered office at (Address) hereinafter referred to as “Company” have mentioned the name of Exchange (hereinafter referred to as Bombay Stock Exchange Limited) as a platform for electronic book building for our FPO, in the draft preliminary prospectus for the FPO filed with the Securities and Exchange Board of India (SEBI) on ____200   .  We are intending to make an Further Public Offer (FPO) of approximately (quantity) equity shares (‘Shares”) of the face value of Rs. (amount) each, following the book building process in accordance with Securities and Exchange Board of India ‘SEBI’ (ICDR) Regulations, 2009.  The Company has appointed (name of the BRLM) as the book running lead managers (“BRLMs”).  The Company has filed the draft of the Red Herring Prospectus with SEBI for review and comments in accordance with the SEBI Issue of Capital and Disclosure Requirements, Regulations 2018.

We request the Exchange to allow the Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the online FPO system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate members.


We request the Exchange to allow such of those trading members of the exchange and desirous of participating in the book building process through the online FPO system of the Exchange and having trading terminals at the centres as would be specified by us or the BRLMs in writing to the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertaking etc… These trading members may also be referred to as brokers of the issue.


1. Provisions of facilities and Infrastructure.


a. BSE will make available the software for book building


b.  We confirm that the software proposed to be used for book building has undergone tests with the BRLMs, Syndicate Members and brokers to the issue and is satisfied about the utility of the software.


“It is to be distinctly understood that the permission given by BSE to use their network and software of the Online FPO system should not in any way be deemed or construed that the compliance with various statutory approved by BSE; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Issuer, its promoters, its management or any scheme or project of this Issuer.”


“It is also to be distinctly understood that the approval given by BSE is only to use the software for participating in book building process;


2. Terms of Operations for the electronic facilities and software for book building will cover the following:


a. A complete and continuous back up maintained by BSE, of the data being entered into the book building software by the syndicate members.


b. BSE to keep open on-line book building facilities during those hours and dates as are finalized by BSE in consultation with BRLM.


3. The Exchange shall provide its services on a best effort basis.  However, the exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:


a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or


b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/BRLM or its authorized persons or the agents or any third party, or 


c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or


d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or


e. Any accidental special or consequential damages including without limitation of loss of profit.


4. Charges of BSE


For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.


We request you to kindly sign and return the duplicate copy of this letter.


Thanking you,


Yours sincerely,


For (name of the company)


Authorised Signatory


Approval granted on the above-mentioned terms 


For Bombay Stock Exchange Limited


Authorised Signatory
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(on the letter head of the Issuer company)


To,                                                                                                                                   Date


The Senior General Manager


Dept. of Listing Operations

BSE Limited


P J Towers, Dalal Street, 

Mumbai -400001, India

Dear Sir,


Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route

In respect of the captioned subject, we would like to inform you that our public issue of equity shares would open for subscription on (date) and close on (date). The price band for this purpose has been fixed at Rs. ___ to Rs. ___. We have appointed (name) as the Book Running Lead Manager, (name) as the Co- Book Running Lead Manager, (name) as the Lead Manager and (name) as Syndicate Member to the issue.


For this purpose, we would like to use the electronic Book-building facility of BSE for placing bids at various centers. We request you to kindly allow us to use BSE screen based facilities for registering bids and its terminals for our Book-building exercise. We also request you to inform us the formalities to be completed in this regard.


Thanking you.


Yours faithfully,


FOR (name of the company)


Authorized Signatory
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[On the letterhead of the Company]



Date: [●]



To                                                                                                     

The Senior General Manager

Dept. of Listing Operations 

BSE Limited, 

P J Towers, Dalal Street, 

Mumbai -400001, India



Dear Sir,



Sub: 	Public Issue/Offer of equity shares of face value of Rs. [●] each of [Name of the Company] ("Company" and "Offer", respectively)



The FPO Committee/Board of Directors of the Company and Selling Shareholders at their respective meetings held on [●], 2016, in consultation with the Book Running Lead Managers to the Issue/Offer, has finalized allocation of [●] Equity Shares, to Anchor Investors at Anchor Investor allocation price of Rs. [●] per Equity Share (including share premium of Rs. [●] per Equity Share) in the following manner:

		Sr. No.

		Name of the Anchor Investor

		No. of Equity Shares allocated

		% of Anchor Investor Portion

		Bid price (Rs. per Equity Share)



		1

		

		

		

		



		2

		

		

		

		



		3

		

		

		

		



		4

		

		

		

		



		5

		

		

		

		



		6

		

		

		

		



		7

		

		

		

		



		8

		

		

		

		







[●] have applied through a total of [●] schemes, scheme-wise details provided in table below:



		Sr. No.

		Name of Scheme

		No. of Equity Shares allocated

		% of Anchor Investor Portion

		Bid price (Rs. per Equity Share)



		1

		

		

		

		



		2

		

		

		

		









As per the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirement) Regulations, 2009, as amended, in case the Offer Price discovered through book building process is higher than the Anchor Investor allocation price, Anchor investors will be required to pay the difference by the pay-in as specified in the revised CAN















Please note that capitalized terms used and not defined herein shall have the respective meaning ascribed to them in the Red Herring Prospectus. 



We request you to make the above information public by disclosing the same on your website.





Thanking You,

For [Name of the Company]





Authorised Signatory



Name:



Designation: 



cc: 	Securities and Exchange Board of India

          	Corporation Finance Department, 

	Division of Issues and Listing,

          	Plot No. C4 A, G Block

          	Bandra Kurla Complex, Bandra (East)

          	Mumbai 400 051, India
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)




Date

To,                                                                                                                


The Chief  General Manager


Dept. of Listing Operations 

BSE Limited, 


P J Towers, Dalal Street, 


Mumbai -400001, India

Dear Sir,


Sub: Public Issue/Offer of equity shares of face value of Rs. [(] each of [Name of the company [(] ("Company" and "Offer", respectively) – Details post Anchor Allocation

The Issue/Offer price for allocation of Equity Shares to Anchor Investors has been finalized at Rs. [●] per Equity Share. The Issue/Offer details post allocation to Anchor investors is as under:


		PARTICULARS

		NO. OF EQUITY SHARES



		Issue/Offer size

		Original Issue/Offer size for book building (A)

		[(]



		QIB Portion

		Original QIB Portion (B)

		



		Allocation to Anchor Investor

		No. of shares allocated to Anchor investor (C)

		[(]



		Issue/Offer size for book building through Stock Exchange bidding platform

		

		[(]



		QIB Portion

		Revised QIB portion (After Allocation to Anchor Investors)

		[(]



		NIB Portion

		Fill in final NIB portion

		[(]



		Retail Portion

		Fill in final Retail portion

		[(]



		Reservation

		Employee portion


Shareholder portion etc.

		[(]





Maximum bid for QIB adjusted for multiple [·] and post anchor allocation: 


		Sr.no.

		Particulars

		 



		1

		Maximum Bid Quantity (at lower end of the Price Band)

		[·] Equity Shares



		2

		Maximum Bid value (at lower end of the Price Band)

		Rs. [·]/-



		3

		Maximum Bid Quantity (at higher end of the Price Band)

		[·] Equity Shares



		4

		Maximum Bid value (at higher end of the Price Band)

		Rs. [·]/-





                                


Maximum bid for NIB adjusted for multiple [·] and post anchor allocation: 


		Sr.no.

		Particulars

		 



		1

		Maximum Bid Quantity (at lower end of the Price Band)

		[·] Equity Shares



		2

		Maximum Bid value (at lower end of the Price Band)

		Rs. [·]/- 



		3

		Maximum Bid Quantity (at higher end of the Price Band)

		[·] Equity Shares



		4

		Maximum Bid value (at higher end of the Price Band)

		Rs. [·]/-





We understand that the Company will provide Stock Exchanges (“SE”), the break-up of the final allocation of Equity Shares to each Anchor Investor, which will be uploaded separately on the SE website. Further the subscription details/graphs on website and all other reports provided by the exchange will be excluding Anchor Investor allocation.

Please note that capitalized terms used and not defined herein shall have the respective meaning ascribed to them in the Red Herring Prospectus.


Thanking you.


Yours faithfully,


FOR [name of the BRLM[(]]

Authorised Signatory
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To,                                                                                                                

The Chief  General Manager

Dept. of Listing Operations 

BSE Limited, 

P J Towers, Dalal Street, 

Mumbai -400001, India



Dear Sir,



Sub: Public Issue/Offer of equity shares of face value of Rs. [] each of [Name of the company [] ("Company" and "Offer", respectively)



The Issue/Offer details is as under:



		PARTICULARS

		NO. OF EQUITY SHARES



		Issue/Offer size

		Original Issue/Offer size for book building 

		[]



		QIB Portion

		

		[]



		NIB Portion

		

		[]



		Retail Portion

		

		[]



		Reservation

		Employee portion

Shareholder portion etc.

		[]







Maximum bid for QIB adjusted for multiple [·]: 

		Sr.no.

		Particulars

		 



		1

		Maximum Bid Quantity (at lower end of the Price Band)

		[·] Equity Shares



		2

		Maximum Bid value (at lower end of the Price Band)

		Rs. [·]/-



		3

		Maximum Bid Quantity (at higher end of the Price Band)

		[·] Equity Shares



		4

		Maximum Bid value (at higher end of the Price Band)

		Rs. [·]/-





                                

Maximum bid for NIB adjusted for multiple [·]: 

		Sr.no.

		Particulars

		 



		1

		Maximum Bid Quantity (at lower end of the Price Band)

		[·] Equity Shares



		2

		Maximum Bid value (at lower end of the Price Band)

		Rs. [·]/- 



		3

		Maximum Bid Quantity (at higher end of the Price Band)

		[·] Equity Shares



		4

		Maximum Bid value (at higher end of the Price Band)

		Rs. [·]/-









Please note that capitalized terms used and not defined herein shall have the respective meaning ascribed to them in the Red Herring Prospectus.



Thanking you.



Yours faithfully,

FOR [name of the BRLM[]]







Authorised Signatory
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Bank_Guarantee_Format_equity.doc
(To be printed on an appropriate stamp paper as per prevailing Stamp Act)


Format of the Bank Guarantee


This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),


WHEREAS


1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.


2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.


3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).

4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)


NOW IN CONSIDERATION OF THE FOREGOING,


1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.

2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.


3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.

4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.


5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).


6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.


7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.


8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).


9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.


10. Notwithstanding anything mentioned herein above,


a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)


b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 


c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.


Executed this day of _______________ at Mumbai 


For ABC Bank of India


Xxxxxxxxxxx


Mumbai xxxxx


Authorised Signatories


Seal of the Bank



