

Documents required for listing of equity shares issued pursuant to exercise of options granted under ESPS/ESOS/SARS/GEBS/RBS
	Sr. No
	Documents required for listing of equity shares issued pursuant to exercise of options granted under ESPS/ESOS/SARS/GEBS/RBS

	1. 
	Letter of application and listing application (As per format attached in Annexure I) 

	2. 
	Certified true copy of Statement as per the format prescribed in Part E of Schedule – I under Reg 10(c) of (Share Based Employee Benefits and Sweat Equity) Regulations, 2021

	3. 
	A certified copy of the resolution passed by the Board of Directors in which the company has allotted these shares;

	4. 
	Certificate for receipt of money from the Statutory Auditors/Practicing Company Secretary/ Practicing Chartered Accountant specifically certifying that the company has received the application/allotment monies from the applicants of these shares. 

For other than ESPS, in case the company opt to submit the above certificate on a quarterly basis the same should be mentioned in the application.  Further, the company should ensure submission of quarterly certificate from the Statutory Auditors/Practicing Company Secretary/ Practicing Chartered Accountant specifically certifying that the company has received the application/allotment monies from the applicants of these shares.

	5. 
	List of allottees specifying the name of the allottee, number of shares allotted

	6. 
	NSDL/CDSL credit and/or dispatch of physical certificate confirmation by the R & T agent (Not Applicable for other than ESOS)


	7. 
	Certificate from statutory auditors that the issue is in compliance with SEBI (SBEB) Regulations, 2021 and the shares are under lock-in (Kindly mention DNR & Lock-in dates) as per the SEBI (SBEB) Regulations, 2021(in case of ESPS listing) 



	8. 
	Statement of reconciliation from the Company Secretary/Compliance Officer/Authorised signatory showing number of shares for which the in-principle approval was taken and no. of shares allotted, date of allotment and the balance outstanding

Sr. No.

Particulars

Date

Number of shares

In-principle approval given

Less: No. of shares allotted & listed

Less: No. of shares for which current application made

Balance no. of shares under in-principle approval


	9. 
	Undertaking from the Company Secretary/Compliance Officer/ Managing Director of the issuer as per the following format:

a) The Company has complied with the provisions of SEBI (SBEB) Regulations, 2021 as amended from time to time and also with SEBI circulars issued thereunder

b) The company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from issuing and allotting the above referred shares.

c) The Company has received the share application money (against exercise of options granted under the <Name of the Scheme under which such options were granted> of the Company
d) The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 34 of the SEBI Delisting Regulations, 2021

e) We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017



	10. 
	Additional details to be provided in case of Listing of ESOS 

a) Details of employees who have been granted options / shares equal to or in excess of 5% of share capital

b) Confirmation as to whether any Directors have been issued shares pursuant to SEBI (SBEB) Regulations, 2014. If so, details of the issue to the Directors



	11. 
	Additional Confirmation from Company in case of Listing of ESPS

a) No employee who is a promoter or belongs to the promoter group is eligible to participate in the ESPS

b) No director of the company either by himself or through his relatives or through any body corporate, directly or indirectly holds more than 10% of the outstanding equity shares of the company are eligible to participate in the ESPS

c) The shares allotted to NRIs are in accordance with RBI Guidelines

d) The shares issued rank pari-passu with the existing equity shares of the Company including dividend



	12. 
	Applicable Additional Listing Fees plus applicable GST , if applicable as per the schedule of listing fee given as per Bseindia URL: https://www.bseindia.com/Static/about/listing_fees.aspx (Can be paid through Online Payment Gateway (via Net Banking Facility) in Listing Centre portal- Details given in Details given in Annexure II or through Cheque/DD favoring “BSE Limited”)

Listing Fee on enhanced capital (including GST)

TDS, if any

Net amount remitted after TDS

UTR No./Cheque/Demand Draft No.

Dated

Drawn on 




ANNEXURE I 

Letter of Application

(By listed Companies for Further Issues)

From:
Date:

To,

Sr. General Manager,

Listing Operations Department 

BSE Limited.

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange:

	Type of security applied for listing
	

	Type of issue under which securities are issued (Bonus/ Rights/ schemes/ Preferential/ ESOP/ ADRs/GDRs etc.)
	

	Date of allotment of securities
	

	Number of securities applied for listing
	

	Fully paid / partly paid
	

	Face value (Rs.)
	

	Paid-up value (Rs.)
	

	Issue Price (Rs.)
	

	Pre issue capital 
	Rs. <> divided into <no of shares> of Rs.<> each

	Post issue capital 
	Rs. <> divided into <no of shares> of Rs.<> each


The securities applied for listing are identical in all respects with the existing securities admitted to dealings on the Exchange.

Please also find attached herewith Annexure I containing details of further issue along with other relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange.  

We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time
Yours faithfully,

(Signature of the Managing Director / Company Secretary)

(Full name of person signing) 

(Name of the organization)

 Annexure I

Details of Issue

(By Listed Companies for further Issues)

	Sr. No. 
	Particulars
	Details

	1
	Type of Issue:

FPO/ Preferential / Rights /Bonus / ESOP / Schemes/ ADRs/ GDRs/ FCCBs/ QIPs/ reissue of forfeited shares/ IPP/ Others (please specify).
	

	2
	Type of security issued 
	

	3
	Date of Board of Director’s meeting in which issue was approved
	

	4
	Date of shareholder’s approval / National Company Law Tribunal (NCLT)order 
	

	5
	Date of prior In-principle approval of the stock exchange.
	

	6
	Date of allotment of securities
	

	7
	Number of security allotted 
	

	8
	Distinctive Numbers
	

	9
	Ratio in which securities are allotted (if applicable)
	

	10
	Minimum issue price as per SEBI / RBI requirement, if applicable
	

	11
	Price at which securities are allotted 
	


<Signature of the Managing Director / Company Secretary>

<Full name of person signing>

<Name of the organization>

ANNEXURE II
Payment through Online Payment Gateway (via Net Banking Facility) in Listing Centre portal

	1.
	Go to BSE Listing Centre Portal & Enter Login Credentials (https://listing.bseindia.com/login.aspx)

	2.
	Click on ‘Listing Fee Bills’ Tab

	3.
	Click on the link “Click here to pay Listing Fees Online”

	4.
	Select relevant process type, fee type and other detail.

	5. 
	Click on “Add to Cart” and then click on “Pay Now” through Corporate/ Retail Net Banking

	6.
	After payment is done, confirmation mail will be sent on Company’s registered email address.

	7.
	For more detail refer “User Manual for fee payment” on the Listing Centre Portal.


