

	Checklist for submitting documents for change in name/trade name & address of Authorised Person (AP) [proprietorship]

	Sr. No
	Documents Required
	Submitted

	1
	 Covering Letter from member requesting to change in AP Name/Trade Name/Address of AP 

 (In the prescribed format)
	 

	2
	 Letter from AP requesting member for change in Name/Trade name /Address of AP. 

 (In the prescribed format)
	 

	
	 AP Name & AP Trade Name Change
	 

	3
	 Certified copy of new PAN CARD proof with changed name of AP
	

	4
	 Certified Gazette copy (Mandatory For all individuals) for change in Name of AP / 

 Affidavit/Marriage certificate (in case of change in name after marriage only)
	

	
	 AP Address change
	

	5
	 Certified copy of address proof (as mentioned in our checklist of AP registration).
	


	CHECKLIST FOR SUBMITTING DOCUMENTS FOR CHANGE IN NAME/TRADE NAME, ADDRESS & PARTNER/S OF AUTHORISED PERSON (AP) [PARTNERSHIP FIRM]

	Sr. No
	Documents Required
	Submitted

	1
	 Covering Letter from member requesting to change in AP Name/Trade Name/Address of AP (In the prescribed format)
	 

	2
	 Letter from AP requesting member for change in Name/Trade name /Address of AP. 

 (In the prescribed format)
	 

	
	 AP Name & AP Trade Name Change:
	 

	3
	 Certified copy of new PAN CARD proof with changed name of Firm
	

	4
	Revised Partnership Deed / New Certificate of ROF in case of Change in Name/Trade Name of Partnership Firm.
	

	
	 AP Address change:
	

	5
	 Certified copy of address proof (as mentioned in our checklist of AP registration).
	

	
	 Change of residence Address of Partner/s:
	

	6
	 Certified copy of address proof (as mentioned -in our checklist of AP registration).
	

	
	 Admission of New Partner/s: 
	

	7
	 Undertaking from Member in case of appointment of new Partner/s of AP (In the prescribed format)  Annexure I(a)(i), Annexure I(a)(ii)
	

	8
	 Undertaking from AP in case of appointment of new Partner/s of AP (In the prescribed format)  Annexure I(b)(i), Annexure I(b)(ii) and Annexure - A
	

	9
	 Certified copy of address proof (as mentioned in our checklist of AP registration).
	

	10
	 Certified copy of PAN CARD proof for DOB and PANNO of newly appointed Partner/s of AP
	

	11
	 Certified copy of Education proof of newly appointed Partner/s of AP
	

	12
	 Certified copy of old and revised partnership deeds in case of change in partner/s.
	

	
	 Retirement (Deletion) of Partner/s:
	

	13
	 Certified copy of old and revised partnership deeds in case of retirement of partner/s.


	


	Checklist for submitting documents for change in name/trade name, address & director/s of Authorised Person (AP) [corporate body]

	Sr. No
	Documents Required
	Submitted

	1
	 Covering Letter from member requesting to change in AP Name/Trade Name/Address of AP (In the prescribed format)
	 

	2
	 Letter from AP requesting member for change in Name/Trade name /Address of AP. 

 (In the prescribed format)
	 

	
	 AP Name & AP Trade Name Change:
	 

	3
	 Certified copy of new PAN CARD proof with changed name of Company
	

	4
	 Certified copy of Board Resolution for change in Name of the company along with fresh Certificate of Incorporation with new name of the company
	

	
	 AP Address change:
	

	5
	 Certified copy of address proof (as mentioned in our checklist of AP registration).


	

	
	 Change of residence Address of Director/s:
	

	6
	 Certified copy of address proof (as mentioned in our checklist of AP registration).
	

	
	 Admission of New Director/s:  
	

	7
	 Undertaking from Member in case of appointment of new Director/s of AP (In the prescribed format) Annexure I(a)(i), Annexure I(a)(ii) 
	

	8
	 Undertaking from AP in case of appointment of new Director/s of AP (In the prescribed format)  Annexure I(b)(i), Annexure I(b)(ii) and Annexure – A
	

	9
	 Certified copy of address proof in case of appointment of new Director/s of AP (as mentioned in our checklist of AP registration).
	

	10
	 Certified copy of PAN CARD proof for DOB and PANNO of newly appointed Director/s of  AP 
	

	11
	 Certified copy of Education proof of newly appointed Director/s of AP
	

	12
	 Certified copy of Board Resolution of AP in case change in director/s
	

	13
	 Copy of ROC Form 32 (for resignation and appointment) in case of change in director/s
	

	
	 Resignation (Deletion) of Director/s:
	

	14
	 Copy of ROC Form 32 (for resignation and appointment) in case of change in director/s.
	

	15
	 Certified copy of Board Resolution of AP in case change in director/s.
	


Letter from Member Requesting for Changes in Name / Trade Name/ Address/ Partners/ Directors of AP 

(Member’s letterhead)




Date:

To

Senior General Manager,

BSE Limited
Membership Operations,

20th Floor, P.J.Towers,

Dalal Strret, Fort,

Mumbai – 400 001
Dear Sir/Madam,




Sub: Changes in Authorised Person details.

I/We hereby request the Exchange to make following changes in Authorised Person.

Details of Authorised Person are as follows. 

	Name of the Authorised Person
	Trade Name of the Authorised Person
	Segment (Cash/ Equity Derivative/Currency Derivative/ Commodity Derivatives/ New Debt)
	AP Registration number 
	AP Registration Date

	
	
	
	
	


Following changes to be made:

AP Name and / AP Trade Name, Address, Partners/ Directors (mention details of changes to be made)

Please find enclosed herewith required document as per checklist:

Date: ______________

Place: ______________
                                                                                                           __________________________________                      


                              Authorised Signatory & Seal of Member
# should be signed by a Proprietor/Partner/Director/ Authorised Signatory of trading member.

Letter from Authorised Person to Affiliated Trading Member Requesting for Changes in Name / Trade Name/ Address/ Partners/ Directors of AP 
(On the letterhead of Authorised Person)





Date:

To

(Name & Address of Affiliated Trading Member)

Dear Sir/Madam,

I/We hereby request you to make following changes in authorised person.

Details of Authorised Person are as follows:

	Name of the Authorised Person
	Trade Name of the Authorised Person
	Segment (Cash/ Equity Derivative/Currency Derivative/ Commodity Derivatives/ New Debt)
	AP Registration number 
	AP Registration Date

	
	
	
	
	


Following changes to be made:

AP Name and / AP Trade Name, Address, Partners/ Directors (mention details of changes to be made)
We request you to make an application for aforesaid changes to the Exchange.

Date: ______________

Place: ______________
                                                                                                         __________________________________                      


                             Authorised Signatory of Authorised Person
# should be signed by a Proprietor/Partner/Director/ Authorised Signatory of Authorised Person.

Annexure I(a)(i)

UNDERTAKING

(On the letter head of the affiliated member only in case of newly appointed partner/director)

a) The Authorised Person namely ___________________________and their Partners/designated directors/directors are not associated in any of the following two categories as per Reserve Bank of India data as on the even date (www.cibil.com <http://www.cibil.com>) 


Suit Filed Accounts of Rs. 100 Lakhs and above


Suit Filed Accounts (Willful Defaulters) of 25 lakhs and above

b) The Authorised Person and their partners/designated directors/directors of are not associated in any of 

the following four categories as per SEBI data as on the even date 
(www.sebi.gov.in <http://www.sebi.gov.in>) 

 List of Companies & Directors debarred from associating with Capital Market for a period of five years –

                         Companies (http://www.sebi.gov.in/pmd/debarredco1.html)
 List of Companies & Directors debarred from associating with Capital Market for a period of five years
                         Directors (http://www.sebi.gov.in/pmd/debardirector1.html)


        Database of Prosecution cases launched against CIS Entities across the country
                         (http://www.sebi.gov.in/cis/cis_prosecution_data.html)


        Database of the Prosecution cases launched other than Collective Investment Schemes (CIS) 
                        across the country (http://www.sebi.gov.in/cis/noncisdata.html)

Further we also confirm that there are no adverse comments against the Authorised Person or any 

of its directors/associates/whole time directors/partners as per the Vanishing Companies Database 
(Data available in Vanishing Companies under Issues and Listing as on even date on www.sebi.gov.in)

I/We confirm that, newly appointed partners/directors of authorised person is/are a fit and proper person(s) to be appointed as partners/directors in the Authorized Person as per SEBI circular no. MIRSD (DR-1)/VS/33709/2005 dated February 15, 2005.
I/We also confirm that newly appointed partners/directors of Authorized Person firm is/are not appointed as authorized person under any other trading member/s of the Exchange.

Signature of trading member/s with SEBI Registration Stamp

Designated Directors

Date

[Please remove whichever is not applicable]

Databases to be verified by trading members for the purpose of furnishing the aforementioned confirmation / undertaking 

in respect of registration of Authorised Person:

 

	Databases to be verified in Respect of   (A) 
	Databases to be verified (B)     
	Database available at     (C)      
	Website Navigation for purpose of verification (D)            
	Verification to be done in case of (E)   

	1. Applicant (erstwhile name, in case the name has changed).  
 2. Partners 
3. Directors 
4. Top five (5) shareholders.
	Prosecution Database
	www.sebi.gov.in
	For Prosecution Database:       Click on 'Select Group' and select 'Prosecution'.
	Top of Form

In the Prosecution Database, check for the entities listed in column A in the following categories - 1. Prosecution cases launched against CIS Entities across the country. 2.Prosecution cases launched other than Collective Investment Schemes (CIS) across the country  Bottom of Form

 

	1. Applicant (erstwhile name, in case the name has changed). 
2.Partners 
3.Directors 4.Top five (5) shareholders.
	Vanishing Companies Database
	www.sebi.gov.in
	For Vanishing Companies database:   click on 'Select Group' and select 'Issues & Listing'.                               On opening of a new page click on 'select sub group' and then select vanishing Companies.
	In the Vanishing Companies database check for entities listed in column A under the various lists given under 'Other Relevant Information'

	1. Applicant (erstwhile name, in case the name has changed). 
2.Partners 3.Directors 4.Top five (5) shareholders.
	RBI Database on defaulters. To access RBI Database on defaulters, you may visit the website of Credit Information Bureau (India) Ltd. (i.e. www.cibil.com) or any other agency that may be authorised by RBI from time to time. CIBIL has been authorised by RBI to disseminate information relating to defaulters vide its (RBI's) circular DBOD/No. DLBC/20.16.001/2001-02 dated June 4, 2002.
	www.cibil.com  or any other agency that may be authorised by RBI from time to time.
	Visit www.cibil.com. Click on 'Suit filed cases database' and then select 'I Agree'. Select Option "Search" and after that select the latest date given from list of dates given under 'Select Period'.
	Check for the entities listed in column A in the following categories - 1.Suit Filed Accounts of Rs. 100 Lakhs and above. 2. Suit Filed Accounts (Willful Defaulters) of Rs. 25 Lakhs and above.


 
In case name of an applicant or related entities finds mention in any of these databases, then member shall verify whether the applicant(s) is/are the same person or not as the one whose name appears in the database and confirm the same by submitting above-mentioned undertaking at the time of forwarding the application/s to the Exchange.

Annexure I (a)(ii)

Undertaking/Confirmation to the Exchange by the affiliated Trading Member

(On the letterhead of Trading Member)

To,                                                                                                  

BSE Limited

General Manager

Membership Operations Dept
Mumbai

 

I / We ---------------------------, Proprietor / Partner / Director of _____________________________________ (Trade Name of Broker) (SEBI Reg. No. ---------------) member of the BSE Ltd. having registered office at___________________________________________________________, undertake/confirm that, against the Authorised Person affiliated to us viz. ____________________________________ (Trade Name of Authorised Person) (AP Reg. No. ___________), there is/are no complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors.

 

Or

There is/are _____ number of complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors. The details of which are as under:

	Sr.No.
	Details of Type of complaint/s
	Status of Complaint/s
	Remarks 

	1.
	
	
	


We assure you that, the adequate steps will be taken by us, for redressing grievances of the investors within one month of the date of receipt of the complaint and we will keep the Exchange/SEBI Informed about the same.

 

For M/s----------

 

  

Signature

Name

Proprietor / Authorised Partner/s / Authorised Director/s (Broker firm)

Date:

[Please remove whichever is not applicable]

Annexure I(b)(i)

UNDERTAKING

(On letterhead of applicant)
[An applicant should submit this confirmation/declaration/undertaking while submitting an application for Authorized Person – incase of newly appointed partner/director]

BSE Limited

Senior General Manager

Membership Operations Department
Mumbai
I/We hereby confirm/declare/undertake that (Name of Newly appointed partners/ directors as applicable should be mentioned) have not been convicted of any offence involving fraud or dishonesty and no trial is pending against above applicant/s in any court of law.

I/We hereby confirm/declare/undertake that the SEBI has not taken any action like cancellation of registration / or debarred or prohibited against any of partners/directors of the Authorised Person from dealing in securities market/imposed penalty after adjudication/prosecution etc. 

I/We confirm that, newly appointed partners/directors of authorised person is/are a fit and proper person(s) to be appointed as partners/directors in the Authorized Person as per SEBI circular no. MIRSD (DR-1)/VS/33709/2005 dated February 15, 2005.

In case of non-compliance on any of above or in case this confirmation/declaration/undertaking is found to be false, the Exchange may take necessary Disciplinary action as per the Rules, Byelaws and Regulations of BSE Limited

Signature of Applicant

Partner / Director

(With rubber stamp)

Date:
[Please remove whichever is not applicable]

Annexure I(b)(ii)

Undertaking/Confirmation from Authorised Person

(On the Letterhead of the Authorised Person)

To,                                                                                                  

BSE Limited

Senior General Manager

Membership Operations Department
Mumbai

I / We ---------------------------, Proprietor / Partner / Director of _____________________________________ (Trade Name of Authorised Person) (SEBI Reg. No. _________________) affiliated to trading member ________________________of the BSE Ltd. having registered office at___________________________________________________________, undertake/confirm that, there is/are no complaint(s)/arbitration(s) or action(s) pending against us /any of above Authorised Person firm partners/any of above Authorised Person company’s directors.

 

Or

There is/are _____ number of complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors. The details of which are as under:

	Sr. No.
	Type of complaint/s
	Status of Complaint/s
	Remarks

	1.
	
	
	


We assure you that, the adequate steps will be taken by us, for redressal of grievances of the investors within one month of the date of receipt of the complaint and we will keep the Exchange/SEBI Informed about the same.

Please find enclosed herewith “Annexure A” as required

For M/s----------

 

   

Signature

Name

Proprietor / Authorised Partner/s / Authorised Director/s (Authorised Person firm)

Date:

Encl: “Annexure - A”

[Please remove whichever is not applicable]

Annexure-A
[Undertaking should be given on the letterhead of applicant for appointment of partner/director]
There are no such instances of violation or non-adherence to any securities market related regulations by the applicant/newly appointed partner/ director  or its associate(s) / group companies in India or abroad and any action has been taken by a regulatory agency in this regard. 

Or

a. If yes, the applicant may be advice to provide following additional information.
b. Top 10 monetary penalties in case of foreign entities and all monetary penalties in case of Indian entities, imposed against the applicant or any associate of the applicant (for irregularities/ violations in the financial services sector or for defaults in respect of shareholders / debenture holders and depositors, by any financial regulatory body or government authority or settlement arrived with any financial regulatory body during the last five years and details thereof). Penalties awarded for economic offences may be disclosed only in case of the applicant.
c. Details of all cases of suspensions and cancellation of certificate of registration (for irregularities / violations in financial services sector or for defaults in respect of shareholders, debenture holders and depositors) of the applicant or any associate of the applicant shall be disclosed for the last 10 years. 
All disclosures on penalties and action taken as per (a) and (b) above against foreign entities may be limited to the jurisdiction of the country where the principal activities (in terms of income / revenue) of the applicant / associate companies are carried out or where the headquarters is situated.

Signed by Applicant’s Partner/s- Director/s

Updated on: 30/08/2018

