

CHECKLIST FOR SURRENDER OF MEMBERSHIP FOR LIMITED LIABILITY PARTNERSHIP (LLPs)
1. Application for Voluntary closure of business has to be applied with Exchange before making the application for Total Surrender of membership. Format of the same is made available in BSE website.
2. Post approval from Exchange, Member has to submit the application for Total Surrender of membership.
3. Following are the documents required for total surrender of membership with the Exchange:
1. Resignation Letter on the letterhead of the trading member mentioning the reason for surrender of membership (signed by all the designated partners) (as per the format given below). 
2. LLP Resolution conveying their decision to voluntary close the business & surrender from the trading membership (as per the format given below).

3. Processing fees of Rs.59,000/- (including GST@18%). Cheque in the name of “BSE Limited”.

4. Newspaper advertisement cost would be intimated to you vide email, after receipt of surrender application, therefore company’s email id and/ OR concerned persons email id should be mentioned in the covering letter of surrender application.
5. Original SEBI registration certificates (all segments)
6. All the formalities for cancellation of Authorised Persons / Remisiers should be complied with.

7. List of present designated partners (as per the format given below).
8. Present Statement of Capital Contribution and Statement of Profit & Loss sharing (as per the format given below).
9. Submission of undertaking/declaration that the trading member/partners are not in any way associated/connected with any defaulting trading member of any Stock Exchange (as per the format given below).
10. Submission of undertaking as required by SEBI (as per the format given below).

11. SEBI Actions details (as per the format given below)

12. Vanishing Company undertaking (as per the format given below)

13. PAN or Aadhaar Card number of the partnership firm and all the partners along with copy.

14. Confirmation that the Stock broker / Trading member has returned the funds / securities due to their clients (as per the format given below)

15. Kindly give the following clarification on the letter head. (a) Submit names of all Exchanges where member is or was registered. (b) Has the member applied for surrender in rest of Exchanges if it holds any membership in those Exchanges. (c) If applied for surrender in other exchanges, is the surrender approved by respective Exchanges. (d) After surrendering through this application will the member continue to hold any registration to work in market as stock broker. (e) Date from which applicant is registered with SEBI.
16. Registration details (as per format given below)
	Note:
	Checklist of documents required by Broker Supervision department is given on Page No.14


(Format of surrender letter for the above point No. 3.1)
To, 

The General Manager

BSE Limited,

Membership Operations Department,

P. J. Tower, Dalal Street,

Fort, Mumbai – 400 001.

Subject : Total Surrender of membership.

Dear Sir,

We have already voluntarily closed our business.

We have now decided to surrender the membership due to <Reason for surrender to be mentioned>.

Please find enclosed herewith our surrender application. You are requested to do the needful.

Signed by the Designated Partners along with LLP stamp.

(Format of Board resolution for the above point No. 3.2)
LLP RESOLUTION ON LLP’S LETTER HEAD
CERTIFIED TRUE COPY OF THE RESOLUTION PASSED AT THE MEETING OF THE PARTNERS OF <Name of LLP> HELD ON <Date>  AT <Time>  AT <Place of Meeting> .

“Resolved that the Partners of the LLP be and do hereby authorize the LLP to apply for surrender of membership at the BSE Limited (BSE) in all segments and to submit necessary application, give undertakings and such other documents as may be necessary for surrender of membership.

Resolved further that Mr./Mrs.<Name of the Designated Partners> & Mr./Mrs.<Name of the Designated Partners>, Designated Partners of the LLP, are authorized to sign jointly, all the necessary applications, undertakings and such other documents as may be necessary for surrender of membership of the BSE Limited (BSE) in all segments.

Signed by the Designated Partners along with LLP stamp.

(Format of Partner Details for the above point No. 3.7)
Details of the Partners 

Details of all Partners as on _____________ (date should not be later than the date of the earliest board resolution)

	Sr.
	Particulars
	1 
	2
	3

	1. 
	Name 
	First Name:

Middle Name:

Surname:
	First Name:

Middle Name:

Surname:
	First Name:

Middle Name:

Surname:

	2. 
	Father Name
	
	
	

	3. 
	Designated Partner (minimum two)
	Yes / No*
	Yes / No*
	Yes / No*

	4. 
	Citizenship Details 
	
	
	

	5. 
	Passport No.

(in case of Foreign Individuals)
	Place of Issue: 

Valid till:
	Place of Issue: 

Valid till:
	Place of Issue: 

Valid till:

	6. 
	Date of Birth
	
	
	

	7. 
	Date of Appointment as Designated Director
	
	
	

	8. 
	PAN
	
	
	

	9. 
	Aadhaar No. (Optional)
	
	
	

	10. 
	DIN No
	
	
	

	11. 
	Qualification of Director (minimum HSC)$
	
	
	

	12. 
	Experience** (in years)

(add annexures if multiple)


	Name of Organisation:

Designation:

Field / Activity:

From:

To:
	Name of Organisation:

Designation:

Field / Activity:

From:

To:
	Name of Organisation:

Designation:

Field / Activity:

From:

To:

	13. 
	Residence Address

City:

District

State / Union Territory:

Pin code:

Tel No(s):

Fax No(s):
	
	
	

	14. 
	Mobile No.:
	
	
	

	15. 
	Email ID:
	
	
	

	16. 
	Equity Shareholding in Member Entity

a) Shares

b) Amount

c) % of Total
	
	
	

	17. 
	Whether Partner is disqualified under section 164 of Companies Act, 2013? If yes, provide details of action u/s 167 of Companies Act, 2013 
	Yes / No
	Yes / No
	Yes / No


_________________________________________

Signature of Designated Partner/ Authorised Signatory/ Compliance officer under rubber stamp

	Certificate

	This is to certify that the details of Directors/partners (as applicable) and their shareholding/sharing pattern (as applicable) in ______________ (name of Member entity) and the details of their Directorships / controlling interest in other companies / entities, as provided by ________ (name of Member entity), based on my / our scrutiny of the books of accounts, records and documents is true and correct to the best of my / our knowledge and as per information provided to my / our satisfaction. 
Further, based on the information, explanation and documents given to us, we state that the designated partners as mentioned above meet the eligibility requirements as prescribed in Securities Contracts (Regulation) Rules, 1957 (rule 8(4A) and other relevant provisions) and, SEBI (Stock Brokers) Regulations, 1992.

	Date:
	For (Name of Certifying Firm)

	Place:
	Name of the partner / proprietor

	 
	Chartered Accountant / Company Secretary 

Membership No.:

CP No.:

UDIN - 

(Rubber Stamp of Firm)


Notes:

a. *If the aforesaid declaration exceeds in more than one page, please take the signature of designated director/ authorized signatory/ compliance officer and practicing CA on all the pages.

b. **No. of years in capital market is minimum 2 years for Designated Director.

c. $ For Designated Director, the qualification should be minimum HSC. Further, if there is a mismatch of name on the educational certificate as compared to PAN, then kindly provide affidavit. In case of name change, then kindly provide copy of gazette.

d. #. If Directorship / Controlling shareholding in other Cos / entities is provided as separate Annexure, then it should be certified by Designated Director / authorized signatory/ compliance officer along with sign and stamp of the practicing CA / CS (as applicable).

e. Any appointment / resignation of a designated director requires prior approval of Exchange.
(Format of Capital contribution for the above point No. 3.8)
Sharing Pattern & Details of Partner as on ______ (For Partnership Firms / LLP)

Certificate dated_________
Monetary Value of Contribution of ___________________ (Name of the PF/ LLP) as on _______ (Date) is Rs._______ (in figures) [Rupees__________________________________ (in words)]  

	Sr No
	Name of  partner 1
	PAN Card No.
	Residential address (with Pin code) & Contact No.
	Date of Birth
	 Capital contribution
	Sharing % in profits
	Sharing % in loss
	Whether Designated Partner (Y/N)
	Experience (No. of years)2 @
	Education 2
	Directorships/ Partnerships/controlling shareholding in other cos.

	1
	A
	
	
	
	 
	 
	 
	
	
	
	

	2
	B
	
	
	
	 
	 
	 
	
	
	
	

	3
	C
	
	
	
	 
	 
	 
	
	
	
	

	
	
	TOTAL PARTNERS HOLDINGS


1 Partner as defined in partnership deed/LLP Agreement

 2 Applicable only in case where partner is a designated partner. All initials to be expanded (full name to be indicated).   

NOTES:
@There must be atleast two designated / managing partners. (A designated /managing partner shall be atleast HSC by qualification and possess atleast 2 years of experience in an activity related to dealing in securities or as portfolio manager or as investment consultant or as a merchant banker or in financial services or treasury, broker, sub broker, authorised agent or authorised clerk or authorised representative or remisier or apprentice or client to a member of a recognised stock exchange, dealer, jobber, market maker, or in any other manner in dealing in securities or clearing and settlement thereof.

Any change in partners not amounting to dissolution of the firm requires prior approval of the Exchange/SEBI as per SEBI circular no. CIR/MIRSD/2/2011 dated June 03, 2011 and SEBI/HO/MIRSD/DOR/CIR/P/2021/42 dated March 25, 2021. Change in Control shall have the same meaning as defined under SEBI (Stock Broker) Regulations, 1992.

Date:

Place: 



   Signature of Compliance Officer / Designated Partner/ Managing Partner

                Name of Person Signing
CERTIFICATE

This is to certify that the details of sharing pattern of M/s  ______________(Name of Trading Member) as given in above Annexure, based on my/ our scrutiny of the books of accounts, records and documents are true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Place:



                 


        For (Name of Certifying Firm)


Date:






                      Name of Partner/Proprietor
                                                                                 Chartered Accountant / Company Secretary
                                                                                                                   Membership Number
                                                                                                                               UDIN  

                                                                                               (Signature under Rubber stamp of Firm)
(Format of undertaking for the above point No. 3.9)

Date: 

To,

Securities and Exchange Board of India,

MIRSD- IV, 2nd Floor, SEBI Bhavan -II,

Plot No. C- 4/ A, 'G' Block, 

Bandra Kurla Complex,

Bandra (East), Mumbai – 400 051

We hereby undertake / confirm that we as a trading member, and our partners are not in any way associated/connected with any defaulting trading member of any Stock Exchange. 
(To be signed by the Designated Partners)

(Format of undertaking for the above point No.3.10)

Date: 

To,

Securities and Exchange Board of India,

MIRSD- IV, 2nd Floor, SEBI Bhavan -II,

Plot No. C- 4/ A, 'G' Block, 

Bandra Kurla Complex,

Bandra (East), Mumbai – 400 051 
Dear Sir,

Sub :- Surrender of Certificate of Registration of M/s. _________ Registration No. ____.
1. We hereby surrender our certificate of registration as broker (trading/clearing/self clearing membership on the F & O/cash segment of the __________________ Exchange (hereinafter referred to as the “Exchange”).

2. We enclose the original certificate of registration (or indemnity in case th certificate is lost or stolen) for cancellation.

3. We hereby confirm that :

a. We are not connected with any of the defaulting brokers of any exchange,

b. No complaint / arbitration / disciplinary proceeding is pending against us,

c. No investigation / inquiry by any exchange is pending against us,

d. As on date of application, we have paid all fee due as a stock broker/ trading/ clearing/ self clearing member of the Exchange, as applicable, to SEBI,

e. As on date of application, we have settled all fees payable to SEBI as applicable under Schedule III A, Schedule IV, IV-A, IV-B and/or has also settled all fees payable under Schedule V of SEBI (Stock Brokers and Sub Brokers) Regulation 1992.
f. We would be liable for all liabilities/ obligations (including monetary penalties, if any) for violations, if any, of the provisions of the SEBI Act and the SEBI (Stock-brokers and Sub-brokers) Rules and Regulations, 1992 that have taken place before our surrender of certificate of registration.

g. We have no sub-brokers on the Exchange and we are not a sub-broker of the subsidiary of the Exchange.

h. We have not commenced our business after receiving SEBI Registration.
4. We hereby request SEBI to dispense with the procedure laid down in regulation 33B of the SEBI (Intermediaries) Regulations, 2008 while processing our request for surrender of certificate of registration.

Thanking you,

Yours faithfully,

(To be signed by the Designated Partners)

(Format of undertaking for the above point No 3.11)
Applicant / Members should submit the corrective steps taken by them with respect to the actions of SEBI against the company  / partners in the following format.

(If no actions taken by SEBI then in the following format)
To,

Securities and Exchange Board of India

Mumbai - 400051.

No actions have been taken by SEBI or any other regulatory authority against the company or any of its partners.

	Name of the Partnership Firm / partners
	Details of the case
	SEBI Observations
	Status of the case
	Corrective steps taken by in respect of observations made by SEBI

	 N.A.
	N.A.
	N.A.
	N.A.
	N.A.


Thanking you,

Yours faithfully,

(To be signed by the Designated Partners)

(If actions have been taken by SEBI then in the following format)
To,

Securities and Exchange Board of India

Mumbai - 400051.

The following actions have been taken by SEBI / any other regulatory authority against the company / partners.

	Name of the Partnership Firm / partners
	Details of the case
	SEBI Observations
	Status of the case
	Corrective steps taken by in respect of observations made by SEBI

	
	
	
	
	


Thanking you,

Yours faithfully,

(To be signed by the Designated Partners)

(Format of undertaking for the above point No 3.12)

Date: 

To,

Securities and Exchange Board of India,

MIRSD- IV, 2nd Floor, SEBI Bhavan -II,

Plot No. C- 4/ A, 'G' Block, 

Bandra Kurla Complex,

Bandra (East), Mumbai – 400 051
We hereby confirm that that there are no adverse comments, against the applicant, any of its partners/proprietor as per the Vanishing Companies Database (Data available of Vanishing Companies on http://www.mca.gov.in/Ministry/vanishing.html as per the link which has been provided on http://www.sebi.gov.in/cms/sebi_data/attachdocs/1315458767512.pdf) in the following categories as on even date. 
· List of Companies against which orders have been passed U/s 11B of SEBI Act 
· List of Companies where orders issued U/s 11B were revoked
· List of Partners where orders issued U/s 11B were revoked 
List of Partners against whom orders have been passed U/s 11B of SEBI Act
Thanking you,

Yours faithfully,

(To be signed by the Designated Partners)
(Format of undertaking/confirmation for the above point No. 3.14)

Date: 

To,

Securities and Exchange Board of India,

MIRSD- IV, 2nd Floor, SEBI Bhavan -II,

Plot No. C- 4/ A, 'G' Block, 

Bandra Kurla Complex,

Bandra (East), Mumbai – 400 051

We <member name>, hereby declare and confirm that we have returned all the clients’ funds / securities / assets to the clients and no clients’ funds / securities / assets are lying with us as on date. 

(To be signed by the Designated Partners)
(Format of undertaking/confirmation for the above point No. 3.15)

Date: 

To,

Securities and Exchange Board of India,

MIRSD- IV, 2nd Floor, SEBI Bhavan -II,

Plot No. C- 4/ A, 'G' Block, 

Bandra Kurla Complex,

Bandra (East), Mumbai – 400 051
a) We are / were registered as a member in __________________ (Name of the Exchanges).
b) We have already surrendered the membership in __________________ (Name of the Exchanges), and we are in the process of / applied for surrendering the membership in __________________ (Name of the Exchanges).
c) __________________ (Name of the Exchanges) has already approved our surrender application.
d) After applying for surrender of our membership in this exchange, we won’t be holding any registration to work in market as stock broker. OR After applying for surrender of our membership in this exchange, we would be retaining our membership in __________________ (Name of the Exchanges).
e) We are registered with SEBI as a stock broker since ____________ (SEBI Registration Date). 

(To be signed by the Designated Partners) 

(Format of undertaking/confirmation for the above point No. 16)

	Sr. No.
	Exchange
	Each Registration no.
	Segment
	Role (TM / CM / TCM / etc)
	Registration Status (Active / Surrendered)

	1
	BSE
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	NSE
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3
	Any other exchange
	
	
	
	

	
	
	
	
	
	


Note : The below documents should be mailed to bse.brokersupervision@bseindia.com

Requirement of documents for seeking NOC from Broker Supervision 
Total Surrender/ Merger/Demerger of the Exchange membership

1. Party wise trail Balance as on date in excel format only.

2. All Client and Settlement Bank A/c Statements (both pdf and excel format) and back office Bank Books (excel format only) for the period from 1st April 2020 to till date. 

3. Back office securities holdings (excel format only), register of securities (client wise script wise and script wise client wise) (excel format only), transaction cum holdings statements for all DP’s Accounts (both PDF and excel format) as on date for the period from 1st April, 2020 to till date.

4. List of all bank accounts and demat accounts across exchanges and segments with current status (closed/deleted/active).

5. Undertaking from member (on letterhead) that, no securities or funds of clients are lying with him.

NOTE –

1. No data should be password protected.

2. Numeric data like DP/ bank account no, mobile no., etc. in any data should not be exponential format.

3. Data if sent in compressed format then the format must be in .ZIP format

4. Sent data on this mail.

5. Mention your Member name and Member no. in subject after subject line “data Requirement for NOC for surrender” for all conversation.

6. Kindly send any screenshot in word file or pdf file only. format .jpg, .jpeg, .png file format is not accepted.

7. Provide data in required format only.
