	Checklist regarding documents to be submitted for change in address of sub broker (for Individual, LLP, Partnership and Corporate entity)

	Sr. No
	Documents Required
	Submitted

	1
	Application on the letter-head of the affiliated Member for change in address of the sub broker
	 

	2
	Letter from the sub-broker addressed to affiliate Member
	 

	3
	In case of Individual:

· Certified copy of latest proof regarding change in address. * 
In case of Corporate, LLP & Partnership:

· Certified copy of the application made to ROC for change in address alongwith proof of fees paid to ROC. In case of partnership firm an acknowledged copy of application filed with Registrar of Firms (RoF) along with proof of fees paid to RoF.*
	 

	4
	Photo copy of SEBI registration certificate of the sub-broker *
	 

	5
	Pan card copy of sub broker firm and of all partners/directors * 
	

	6
	Copy of Board Resolution in case change in address of corporate *
	

	7
	Exchange prescribed application form duly filled in signed and stamped by applicant sub broker. updated on 16/02/2016
	


* All photo copies shall be certified by member.
Application form for change in address of sub broker
	1
	Name of applicant sub-broker
	

	2
	Trade name of sub-broker/ firm/ corporate body
	

	3 
	Type of organization (sole proprietor/partnership/corporate) [Kindly provide name/s of proprietor/partners/ directors] 
	

	4
	Office address with proof (place from where sub-broker will be operating - covering area, street/road, city/dist., state & pin code no. etc., are compulsory).
	

	5
	Office phone no. (including mobile no. of the directors/partners/proprietor) and fax no.
	

	6
	Correspondence address
	

	7
	Residence address with proof (i.e. of Proprietor/ Partners/ Directors - covering area, street/road, city/dist., state & pin code no. etc., are compulsory) with phone no. of applicant/s.
	

	8
	Email ID
	

	9
	PAN number of the applicant, director/s, partner/s with proof.
	

	10
	Date of birth of proprietor / all partners /all directors with proof.
	

	11
	Education qualification of proprietor / all partners / all directors with proof.
	

	12
	Name, SEBI registration number and clearing number of main trading member with whom applicant is affiliated 
	

	13
	Date of signing agreement with trading member
	

	14
	Sub-broker affiliated to any other exchange - if ‘yes’ provide SEBI Registration No. & Date of Registration 
	

	15
	Whether any case/ claim/ arbitration pending against the sub-broker in any court/ exchange (provide details)
	

	16
	Whether associated in any way with any other broking firm, if ‘yes’ in what capacity
	

	17 
	In case if applicant is member of regional/ multiple stock exchange provide details of SEBI Reg. No. & Date of Registration.
	


I certify that the information furnished in this application form is true to the best of my/our knowledge and belief.

Date







   Signature of applicant

Place:  

P.S. [for the proof of date of birth certified copy of pan card/school leaving certificate, for change in address certified copy of electricity bill/ telephone bill/ration card, passport or copy of live liaisons agreement  and for the change in name certified copy of marriage certificate/duly notarised affidavit/government notification to be attached] (updated on 16/02/2016)
