
Documents required for issuance of Bonus equity shares issued by the Exclusively Listed Companies (ELCs) for implementing SEBI Circular SEBI/HO/MRD/DSA/CIR/P/2016/110 dated October 10, 2016 read with BSE notice no. 20170727-18 dated July 27, 2017 
	Sr. No.
	Documents to be submitted 
	Page Nos.

	1. 
	Certified copy of the resolution passed by the Board of Directors of the Company approving the bonus issue 
	

	2. 
	Certified copy of the resolution passed by the shareholders of the Company approving bonus issue
Or
Clause in the Articles of Association granting powers to the Board of Directors to capitalize the profits
	

	3. 
	Statement of total bonus entitlement as per the existing capital, bonus shares to be allotted and shares kept in abeyance, if any to  be given by the Company Secretary
	

	4. 
	Certified true copy of the Board resolution in which the equity shares were allotted.
	

	5. 
	Shareholding Pattern as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 giving details pre and post allotment of bonus shares.
	

	6. 
	Certificate from SEBI registered Category I Merchant Banker as per Annexure I
	

	7. 
	Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure II.
	










Annexure I
Format of the confirmation to be submitted by the SEBI Registered Category I Merchant Banker on the letter head:

To,
General Manager,
Department of Corporate Services,
BSE Limited,
P.J. Towers, Dalal Street,
Mumbai – 400 001.

Dear Sir / Madam

Sub:	Undertaking relating to issue ___________ bonus equity shares issued by <name of the company> in terms of SEBI Circular SEBI/HO/MRD/DSA/CIR/P/2016/110 dated October 10, 2016 and July 25, 2017 read with BSE notice no. 20170727-18 dated July 27, 2017 
I/We <Name of SEBI Registered Category I Merchant Banker > appointed by <name of the company> which is on the Dissemination Board of BSE. 
The company has issued <no. of share> bonus equity shares in terms of SEBI Circular SEBI/HO/MRD/DSA/CIR/P/2016/110 dated October 10, 2016 and July 25, 2017 read with BSE notice no. 20170727-18 dated July 27, 2017 
We confirm that the Company has complied with all the requirements under The Companies Act, 2013 and rules made thereunder for issuance of <no. of shares> equity shares issued pursuant to bonus issue.
The details of allottees of bonus shares are given below
	Sr. No.
	Name of the allottee
	Registered Office Address/Residential Address of Allottee
	No of equity shares allotted
	Date of allotment

	
	
	
	
	




Yours faithfully,
(Signature & Stamp)
Name:
SEBI registration No. :

Date:

ANNEUXRE II
Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:

(ON THE LETTER HEAD OF COMPANY)

To,
General Manager,
Department of Corporate Services,
BSE Limited,
P.J. Towers, Dalal Street,
Mumbai – 400 001.

Dear Sir / Madam

Sub:	Application for issuance of ___________ bonus equity shares issued in terms of SEBI Circular SEBI/HO/MRD/DSA/CIR/P/2016/110 dated October 10, 2016 and July 25, 2017 read with BSE notice no. 20170727-18 dated July 27, 2017 
In connection with above application, we hereby confirm and certify that:
1. All the requirements under The Companies Act, 2013 and rules made thereunder have been complied with, for issuance of <no. of shares> bonus equity shares a board resolution dated _____ approving the issuance of bonus has been passed.
2. The equity shares to be issued rank pari passu in all respect including dividend entitlement with the existing equity shares of the Company.
3. The bonus equity shares have been issued out of the free reserves (excluding revaluation reserves) and/ or share premium collected in cash. 
4. The details of allottes of bonus shares are given below
	Sr. No.
	Name of the allottee
	Registered Office Address/Residential Address of Allottee
	No of equity shares allotted
	Date of allotment
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Yours faithfully,
___________________________
Managing Director/ Company Secretary
Date:                                                       Place :
