	Checklist for Cancellation/Surrender of SEBI Registration of Sub-Broker



	Sr. No.
	Documents Required
	Submitted

	1
	Original letter on the letterhead of the main Member addressed to BSE requesting for the cancellation of its sub-broker SEBI registration.
	

	2
	Application for Voluntary Surrender of sub-brokers registration in the prescribed format.
	

	3
	Original letter of the sub-broker addressed to the main Member requesting for cancellation of registration.
	

	4
	Original SEBI Registration Certificate of the sub-broker.  If the same is not available, the main Member and sub-broker both have to give an affidavit on a stamp paper of Rs.100 each stating that original SEBI registration certificate has been misplaced/lost and if found it will be surrender back to the Exchange/SEBI and in addition to this main broker/sub-broker is also required to lodged FIR with concerned police authority (in the vicinity where the main broker/sub-broker is located) for misplace/loss of SEBI registration certificate and certified copy of the same is also required to attached with the application (FIR should include main broker name, sub-broker name, trade name of sub-broker and SEBI registration no. of the sub-broker)
	

	5
	Undertaking from the main Member in the prescribed format
	

	6
	The details of the payment of the SEBI registration fees paid by the sub-broker till date in excel format (as per format enclosed) duly certified as true copy by the member.
	

	7
	Two advertisements in  newspapers (in the prescribed format), one in regional newspaper and other in all India circular newspaper. If photocopy of advertisement is attached, the Designated Director of BSE Trading Member /Chartered Accountant should certify it as true copy.
	

	8
	Letter from Trading Member (as per prescribed format available on website bseindia.com) authorising BSE to debit member’s general charges account maintained with the Clearinghouse for processing fees of sub-broker cancellation.
	


Update on 31/07/2008

Note: In cases where the sub-broker is not traceable/responding, then the main Member must serve Termination Notice by Registered Post on the concerned sub-broker at the last contacted address of his sub-broker demanding the aforesaid documents from the sub-broker. If the sub-broker doesn’t reply within the 15 days from the receipt of the aforesaid notice then the Member may apply for cancellation of sub-broker by submitting the proof of serving the aforesaid notice along with the application for cancellation.
