
CHECKLIST FOR SUBMITTING DOCUMENTS FOR SUB-BROKER REGISTRATION BY INDIVIDUAL/PARTNERSHIP/CORPORATE APPLICANT

	1
	Application in the prescribed format (available on website bseindia.com) for obtaining recognition as sub-broker with Member of BSE Ltd., duly signed/stamped by the applicant (Please note that, as per exchange notice no.20090305-21 dated March 05, 2009 sub broker SEBI registration fees will be directly debited to their respective trading member’s Valan Account).
	 

	2
	Form-B (Original) in the prescribed format, duly signed and bearing rubber stamp/name of the applicant. 
	 

	3
	Form-C (Original) in the prescribed format on the Member’s letterhead, duly signed and bearing SEBI Registration number stamp of the recommending Member.
	 

	4
	Letter from the Member in the prescribed format (available on website bseindia.com) authorising BSE to debit member’s general charges account maintained with the Clearinghouse for processing fees of sub broker registration.
	 

	5
	Two original reference letters including one from the banker recommending the applicant. 

(In case of partnership/corporate all partners/directors names should be included in reference)
	 

	6
	Declaration in the prescribed format from the applicant that he/she/they have not been convicted of any offence involving fraud or dishonesty and no trial is pending against them in court of law. (For all partners/directors in case of partnership/corporate)
	 

	7
	Undertaking in the prescribed format from the applicant that he/she/they will deal directly with investors and not through any other sub-broker and undertaking for no action taken against applicant.
	 

	8
	Confirmation/Declaration/undertaking by recommending Member on their letterhead as per the prescribed format (available on website bseindia.com).
	 

	9
	Certified true copy of agreement between recommending Member  and Sub-broker on Rs.100/- Stamp paper / Franked paper along with signatures of witnesses.
	 

	10
	Certified true copy of proofs for age, education and PAN card of applicant/applicant firm and of proprietor / all partners / all directors is compulsory (Minimum age & education qualification are 21 years and qualification should be HSC or equivalent to HSC). 
	 

	11
	Market Experience Certificate in case of the education qualification of any Individual/Partners/Directors of the applicant is less than HSC (at least two years of experience in Capital Market required with the SEBI registered firm in hard & soft copy duly scanned in JPEG/BMP format should be submitted).
	 

	12
	Details relating to Sharing of Profit ratio & No. of Partners in case applicant is partnership and Shareholding Pattern & No. of Directors in case applicant is corporate and details of office infrastructure like no. of computers, Fax, Scanning Machine, Printers, no. of employees etc  should be submitted.
	 

	13
	In case applicant is a partnership/corporate, certified true copy of Partnership Deed (Duly certified by C.A/member) in case of partnership firm and Memorandum & Articles of Association in case of corporate to be submitted.
	 

	14
	In case applicant is a corporate, board resolution authorizing director/s /authorised signatories of the applicant to sign documents for registration of sub-broker signed by director/s/secretary and certified as true copy by a Chartered Accountant/Company Secretary/trading member with registration number and date. (In case of affiliated trading member exchange may demand the board resolution of the member company for verifying the signature of director/s/authorised signatories on documents of sub broker application).
	 

	15
	Certified true copy of ROC Form 32 (if applicable) in case of corporate application.
	 

	16
	In case the applicant is member of a regional/multiple stock exchange certified true copy of turnover figures of the members (applicant) concerned intending to act as sub-brokers from the date of their registration as broker on the regional stock exchange & other stock exchanges if he is a multiple member till the date of submission of application for acting as a sub-broker. Turnover figures of such members (applicant) should be submitted as per SEBI's circular No:SMD/POLICY/Cir-07/2002 dated 28th March,2002.
	 

	17
	In case the applicant is member of the regional/multiple stock exchange certified true copy of turnover figures of the transferor also should be submitted as per SEBI's circular No:SMD/POLICY/Cir-07/2002 dated 28th march,2002 from the date of their registration as a  broker on the regional/multiple stock exchange in cases where member (applicant) concerned intends to act as sub-brokers. In case, there is no change in the constitution of the member (applicant) since 1991-92, turnover figures of transferor is not applicable.
	 

	18
	Broker database certificate in case the applicant is a member of a regional stock exchange to be certified by the Exchange.
	 

	19
	In case the applicant is member of a regional/multiple stock exchange, a letter from the subsidiary/multiple exchange stating whether, the applicant is entitled for continuity benefits as per SEBI's circular No. SMD/POLICY/CIR-4/98 dated 4th February 1998.
	 

	20
	In case of individual/partnership/corporate applicant, individual / any partner/director is a Married female and there is change of name, then, copy of marriage certificate / affidavit duly attested by notary supporting change of name should be submitted.
	 

	21
	In case the applicant is already registered or applied as remiser with BSE, an undertaking in the prescribed format (available on website bseindia.com) from the applicant for cancellation of remisership from BSE should be submitted at the time of submitting an application for sub-broker registration.
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