(A)   Checklist for Change in Shareholding Pattern Without change in Control:

For Prior Approval

	Sr.no.
	Document Required
	Yes/No

	1
	Processing fee of Rs.1,180/- (Rs.1,000 + GST of 18%) will be directly Debit from the Members General Charges Account.
	

	2.
	Copy of Capital Structure (i.e. authorized share capital and paid up share capital) & Shareholding Pattern earlier approved by BSE & SEBI duly certified by a C.A. as true & correct. (Format of C. A. certificate attached)

(refer Sheet 1 & 2 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	

	3.
	Copy of Board Resolution duly signed by designated director 

 (Board Resolution wording should be “subject to BSE and SEBI approval”) (Format – Annexure 1)
	

	4.
	Proposed Capital Structure duly signed by all the designated directors of the company 
((refer Sheet 3 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	

	5.
	Present & Proposed shareholding of promoter’s/promoter group of the company (comparative statement) duly signed by all the designated directors. 
(refer Sheet 4 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	

	6.
	A letter from the company stating that there is no change in control of the company after implementing proposed change in shareholding pattern duly signed by the designated directors. 
(Format – Annexure 2)
	

	   7.
	PAN & the Name of the Promoters & Shareholders holding shares more than 15% and their Residential Address (in case of individual promoters) & Corporate Address (in case of corporate promoters) 

(refer Sheet 5 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	

	   8.
	Following documents should be submitted thereafter as applicable:

· ROC form SH-7 in case of allotment of shares.

· ROC form PAS-3 in case of increase in capital of the company
	


(B)   Checklist for Change in Shareholding Pattern Without change in Control:

For Ratification 
	Sr.No.
	Document Required
	Yes/No

	1
	Processing fee of Rs.1,180/- (Rs.1,000 + GST of 18%) will be directly Debit from the Members General Charges Account.
	

	2
	Copy of Board Resolution already passed duly signed by designated director (Format - Annexure 1)
	

	3.
	· ROC form SH-7 in case of allotment of shares.

· ROC form PAS-3 in case of increase in capital of the company 
	

	4.
	Pre-Ratification

Copy of Capital Structure (i.e. authorized share capital and paid up share capital) & Shareholding Pattern earlier approved by BSE & SEBI duly certified by a C.A. as true & correct. (Format of C. A. certificate attached)

(refer Sheet 1 & 2 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	

	5.
	Post-Ratification

Already Increased Capital Structure & Shareholding Pattern duly signed by all the designated directors of the company and duly certified by a C.A. as true & correct. (Format of C. A. certificate attached). 

(refer Sheet 6 & 7 in attached Excel File “Format for Capital Structure & Shareholding Pattern”) 
	

	6.
	Ratification – Comparative Statement

Present Shareholding pattern (as last approved by BSE) & Present Shareholding Pattern duly signed by all the designated directors of the company - Ratification comparative statement  

(refer Sheet 8 in attached Excel File “Format for Capital Structure & Shareholding Pattern”) 
	

	7.
	A letter from the company stating that there is no change in control of the company after implementing proposed change in shareholding pattern duly signed by the designated directors. 
(Format – Annexure 2)
	

	  8.
	PAN & the Name of the Promoters & Shareholders holding shares more than 15% and their Residential Address (in case of individual promoters) & Corporate Address (in case of corporate promoters) 

(refer Sheet 5 in attached Excel File “Format for Capital Structure & Shareholding Pattern”)
	


Notes
Additional Documents required as case to case basis 

	   1.
	In case of controlling stake of the company (formed u/s 322 of the Companies Act, 1956) (refer Rule 19A(a) of the Rules, Bye-laws & Regulations of the Exchange) is more than 51% (for private limited company) and 40% (for public limited company) with the support of promoter group/relatives than, following irrevocable support undertaking should be submitted from the promoters group/relatives, as per the prescribed format attached. 
(Format – Annexure 3) 
	

	2.
	In case of change in shareholding pattern of the company by transmission of shares a copy of “will” duly certified by all legal heirs & directors of the company should be submitted. In absence of “will” a affidavit from legal heirs from the Court of Law duly certified by the legal heirs & directors of the company should be submitted.
	

	3.
	In case of change in shareholding pattern of the company due to redemption of preference shares – Information of terms & conditions of issue & redemption of preference shares to be filed with the Exchange.
	

	4.
	In case of buyback of shares by the company

· A certified true copy of Board/Special resolution authorizing the company to buy-back its shares. 

· A declaration cum undertaking from the designated directors OR a qualified auditor or a Company Secretary (in whole time practice) of the Company on its letterhead duly signed by them. (Format- Annexure 4)
· Latest net-worth certificate and Provisional/Post Buy-back net-worth Certificate

	


Annexure 1

Note: Delete the resolution / paragraph which is not applicable in your case

(ON THE LETTERHEAD OF THE COMPANY)

CERITIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD DIRECTORS OF <COMPANY NAME> HEREIN AFTER REFERERED TO AS THE “COMPANY” AT THE MEETING HELD ON ______________ AT THE REGISTERED OFFICE <ADDRESS OF THE COMPANY> OF THE COMPANY.

“RESOLVED THAT company be authorized to apply to BSE Ltd to obtain necessary approvals required for the purpose of increase in authorized Share Capital of the Company from Rs.________ (Rupees _____________) divided into _________ (____________________) Equity/preference Shares of the face value of Rs.10/- each to Rs.___________ (Rupees_______________________) divided into ____________ (_______________________) Equity/preference Shares of the face value of Rs.10/- each.

RESOLVED FURTHER THAT company be further authorized to apply to BSE Ltd. to increase in subscribed and paid-up share capital of the company from Rs.___________ (Rupees __________________) Equity/Preference Shares of the face value of Rs.10/- each to Rs._________ (Rupees __________________) equity/Preference shares  of the face value of Rs. 10/- each and that the shares shall be issued to existing as well as new shareholders as per following details

	Sr. No. 
	Name of the Shareholder
	No. of additional shares issued

	
	
	


RESOLVED FURTHER THAT company be further authorized to apply to BSE Ltd. for transferring of  ________ (no. of shares) equity/preference shares of face value Rs.10/- each to be transferred as per following details




	Sr. No.
	Name of the Transferor
	No. of Shares
	Name of the Transferee
	No. of Shares

	
	
	
	
	


RESOLVED FURTHER THAT company be further authorized to apply to BSE Ltd. for transmission of _______ (no. of shares) equity/preference shares of face value Rs.10/- each to be transmitted as per following details

	Sr. No.
	Name of the Transferor

(deceased)
	No. of Shares
	Name of the Transferee
	No. of Shares.

	
	
	
	
	


RESOLVED FURTHER THAT ​​​​ Mr. ___________ and _________, Designated Directors of the company be hereby authorized to make representations before, BSE Ltd. and to do all such acts, deeds and things in order to obtain necessary approvals. The above changes are subject to approvals from BSE Ltd and SEBI.

For <Company Name”

(Name)


(Name) 

Designated Director  
Designated Director

Annexure 2
(on the letterhead of the company)

Date :
Sr. General Manager,

Membership Operations Dept,

BSE Ltd. 

14th Floor, P. J. Towers,

Fort, Mumbai 400 001.

Dear Sir,




Undertaking

We hereby undertake and confirm that there is no Change in Control of the Company due to proposed change in Shareholding Pattern of the Company.

Signatures of Designated Directors

Annexure 3
Format for Individual Support:

                                                   Certificate Dated _______

Submitted by ___ (name of the company) to BSE LTD.

UNDERTAKING FROM RELATIVE OF PERSON CONSTITUTING

                                                DOMINANT PROMOTER GROUP

I, __________________(father/son/or any other relative) of ________________(name of the designated director), resident of _____________(residence address) am the absolute owner of ______ number of shares of  Rs.______ each, Rs____ Per share paid up, which constitutes _____%(percentage) of the total paid up capital of the company of __________________(company name) as on this date.

I state that I shall irrevocably and unconditionally support in respect of my shareholding in favour of ____________ (name of the designated director), a shareholder in the above mentioned company. I further state that I have no objection to my above mentioned shareholding being clubbed with the shareholding of ____________________(name of the Designated Director), who is my _____(specify the relation) for  the purpose of determining the dominant promoter group of the said company.

This support is irrevocable and I also undertake to take prior approval from BSE LTD. before selling or otherwise transferring any part of whole of my above mentioned shareholding.

(Signature / Name of the person)

Place :

Date :

WITNESS BY:                                                                     

Signature:                                           :

Name                                                      

        



Address




                      

Date 

Place

Format for Corporate Support

ON THE LETTER HEAD OF DOMINENT PROMOTER GROUP COMPANY

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE MEETING OF THE BAORD OF DIRECTORS OF _____________________________ HELD ON _____________________ AT _______ A.M./P.M. AT THE REGISTERED OFFICE OF THE COMPANY, <ADDRESS OF THE COMPANY>.

Undertaking to Bombay Stock Exchange related to the shares held in _________________

“RESOLVED THAT the company do give permission to club its shareholding in __________________ with Mr./Mrs._________________ the designated director of _____________ for determining the dominant promoter group.

RESOLOVED FURTHER THAT the company do take prior approval of the BSE Ltd. in case of transfers of its shares in ___________________________.

RESOLOVED FURTHER THAT a copy of the resolution duly certified by any one of the directors or Company Secretary/provided to such persons/authorities as may be required.

For 

Director

Certificate Dated _______

Submitted by ___ (name of the company) to BSE LTD.

UNDERTAKING FROM CORPORATE SHAREHOLDER IN THE APPLICANT COMPANY                                                 
We, __________________(name of the company), registered office at  _____________(registered office address) the absolute owner of ______ number of shares of  Rs.______ each, Rs____ Per share paid up, which constitutes _____%(percentage) of the total paid up capital of the company of __________________(company name) as on this date.

We state that we shall irrevocably and unconditionally support in respect of our shareholding in favour of ____________ (name of the designated director). We further state that we have no objection to our above-mentioned shareholding being clubbed with the shareholding of ____________________(name of the Designated Director), 

This support is irrevocable and we also undertake to take prior approval from BSE LTD. before selling or otherwise transferring any part of whole of our above mentioned shareholding and any transfer of the above-mentioned shares without prior approval from the BSE LTD. shall be void. 

(Signature by two Wholetime Directors of the Company / Name of the Directors)

Place:

Date:

WITNESS BY:                                                                     

Signature:                                           :

Name                                                      

        



Address




                      

Date 

Place

Annexure 4

(on the letterhead of the company)

Date:

Sr. General Manager,

Membership Operations Dept,

BSE Ltd. 

14th Floor, P. J. Towers,

Fort, Mumbai 400 001.

Dear Sir,




Declaration cum Undertaking

“We have complied / undertake to comply with the Rules pertaining to Buy-back of Shares/securities of the Companies Act, 1956 and such other concerned Act/ Rules /regulations including “Private Limited Company and Unlisted Public Limited Company (Buy-back of Securities) Rules, 1999.

Further, we also undertake to abide by such other Rules/Regulations which may come into force and to furnish such other disclosures/documents as may be prescribed by the Exchange /SEBI while considering our application for buy-back of Securities. 

We also undertake to obtain such other statutory approval which may require for the said application of Buy-back of Securities.”
Signatures of Designated Directors

