Coventry Coil-o-Matic(Haryana)Ltd.

Regd.office: 87km NH-8, Vill. Salawas, P.O. Sangwari, Distt. Rewari—123 401 (Haryana)

September 07, 2017 / =3/ 7

The Secretary,

The Bombay Stock Exchange Limited - Mumbai
Phiroz Jeejeebhoy Towers

Dalal Street, Fort

Mumbai-400 001

BSE Scrip Code : 523519 (Universal Office Automation Limited)
Re: Notice of Book Closure and requisite information
Dear Sir,

In compliance with provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companies
(Management and Administration) Rules, 2014 as amended by the Companies (Management and
Administration) Amendment Rules, 2015 and regulation 44 of the Listing Regulation and Secretarial
Standards on General Meetings (SS2) issued by Institute of Companies Secretaries of India , the Company is
providing to its members facility to cast votes electronically on all the resolutions set forth in the notice
convening 26" Annual General Meeting

The dispatch of Annual report for the Financial year 2016-17 to all the members has been completed on
August 29, 2017,

Pursuant to Rule 20(3)(v) of Companies (Management and Administration) Amendment Rules, 2014 as
amended by the Companies (Management and Administration) Amendment Rules, 2015 , the Company has
published as advertisement in Financial Express, English on 06-09-2017 and Jansatta, Hindi on 07-09-2017
about having completed the dispatch of Notice of AGM and details pertaining to e- Voting.

Pursuant to Regulation 47(1)(d) read with Regulation 47(3) of The Securities and Exchange Board of India
(Listing Obligations and Disclosure Requirement, 2015 we are enclosing herewith the copy of AGM notice as
published in Financial Express, English on 06-09-2017 and Jansatta, Hindi on 07-09-2017 .

Kindly take the above on record an acknowledge receipt of the same.
Thanking you,
By Order of the Board

For Coventry Coil o Matic (Haryana) Limited
CIN: L74999HR198811.C030370

Date: 07.09.2017
Place : Rewari Managing Director
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