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1. Check List for submitting application for Change in Shareholding pattern with or without change in control of corporate AP.
	
	Particular
	Remarks

	1
	 Covering Letter from member requesting for Change in shareholding pattern with or without  change in control of  AP 

 (In the prescribed format)
	 

	2
	 Covering Letter from applicant addressed to the Trading Member requesting for Change in shareholding pattern with or without change in control of corporate AP.
 (In the prescribed format)
	 

	3
	Certified copy of Board Resolution for change in share holding pattern (Should be signed by Authorised Director/s) or copy of respective ROC forms duly certified by TM
	 

	4
	Pre & post shareholding pattern duly certified by CA/CS/TM as per prescribed format.
	 

	5
	 Under taking from TM in case of change in shareholding pattern with or without change in control of AP (in the prescribed Format – Annexure I).
	 

	6
	 Undertaking from AP in case change in shareholding pattern with or without change in control (in the prescribed Format Annexure I (i)).
	 


Updated on: 30/06/2013
Letter from Trading Member Requesting for Changes share holding pattern with or without change in control of AP 

(On the Member’s letter head)
To

GM/SGM,

BSE Limited
Membership Operations,

P.J.Towers,

Dalal Strret, Fort,

Mumbai – 400 001.

Dear Sir/Madam,




Sub: Changes in Authorised Person details.
I/We hereby request the Exchange to make following changes in Authorised Person.
Details of Authorised Person are as follows. 
	Name of the Authorised Person
	Trade Name of the Authorised Person
	Segment (Cash/ Derivative/Currency Derivative)
	AP Registration number 
	AP Registration Date

	
	
	
	
	


Following changes to be made:

Change in share holding pattern with or without change in control of aforesaid AP (mention details of changes)

Please find enclosed herewith required document as per checklist:

Date: ______________
Place: ______________
                                                                                                           __________________________________             

Authorised Signatory & Seal of Member
# should be signed by a Proprietor/Partner/Director/ Authorised Signatory of trading member.
Letter from Authorised Person to Affiliated Trading Member Requesting for Changes in shareholding pattern with or without change in control of AP 
(On the letter head of Authorised Person)




Date:
To

(Name & Address of Affiliated Trading Member)

Dear Sir/Madam,

I/We hereby request you to make following changes in shareholding pattern with or with out change in control of Authorised Person.
Details of Authorised Person are as follows:
	Name of the Authorised Person
	Trade Name of the Authorised Person
	Segment (Cash/ Derivative/Currency Derivative)
	AP Registration number 
	AP Registration Date

	
	
	
	
	


Following changes to be made:

Change in shareholding pattern with or without change in control of aforesaid AP (mention details of changes)

We request you to make an application for aforesaid changes to the Exchange.

Date: ______________
Place: ______________
__________________________________   

Authorised Signatory of Authorised Person
# should be signed by a Proprietor/Partner/Director/ Authorised Signatory of Authorised Person.

	STATEMENT OF DETAILS OF CAPITAL STRUCTURE 

	[Name of the AP Registration No.)]
	 
	 

	PRESENT CAPITAL STRUCTURE  as on:

	 
	 
	 

	Authorised Capital
	No. Of Shares
	Amount

	Equity
	 
	 

	Preference
	 
	 

	Other Classified Shares
	 
	 

	 
	 
	 

	Issued , subscribed & Paid Up Capital
	 
	 

	Equity
	 
	 

	Preference
	 
	 

	Other Classified Shares
	 
	 

	 
	 
	 

	 
	 
	 

	[Please note that statement should be on your letterhead duly signed & stamped by all the designated directors (or authorised signatories) and certified by C.A./C.S./Trading Member]

	 
	 
	 

	CERTIFICATE  FORMAT 

	This is to certify that the Capital Structure of  ------------------------------------(name of the company) as given above, based on my /our Scrutiny of the book of accounts, records and documents is true and correct to the best of my /our knowledge and as per information provided to my/our satisfaction. 

	Date/Place and signature & seal with C. A./C.S. /Trading Member registration number.
	
	


	Present Shareholding Pattern as earlier approved by Company as on: 
	
	

	Name of Authorised Person & Registration No:
	 
	 
	 
	 

	 
	 
	Present Shareholding
	 

	Sr. No.
	Category/ Name of Share Holders
	No. of  Eq. Shares
	% of Total Cap.
	Paid Up Capital of Equity Shares In Rs.
	No. of Pref. Shares
	% of Total Cap.
	Paid Up Capital of Preference Shares In Rs.

	1
	Names of Individual Promoters
	 
	 
	 
	 
	 
	 

	 
	1.Resident Indians
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	2.NRI's   
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	3.Foreigners  
	 
	 
	 
	 
	 
	 

	 
	Names of Corporate  Promoter/s 
	 
	 
	 
	 
	 
	 

	 
	1.Co.'s/ Entities Incorporated abroad
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	2.Co's/Entities Incorporated in India
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	2
	Names of Non Promoter Individual/s                                                                                         
	 
	 
	 
	 
	 
	 

	 
	1.Resident Indians 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	2.NRI's    
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	3.Foreigners 
	 
	 
	 
	 
	 
	 

	 
	Names of Non Promoter Corporate/s                                                                                                   
	 
	 
	 
	 
	 
	 

	 
	1. Co.'s/ Entities Incorporated abroad 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	2.Co's/Entities Incorporated in India
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	3
	Others
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	[Please note that all the shareholders name should be mentioned in the statement and the statement should be signed & stamped by designated directors and cerfied as true and correct by C.A./C.S./Trading Member]

	
	
	
	
	
	
	
	

	
	                                                                  CERTIFICATE  FORMAT 

	
	This is to certify that the Shareholding pattern of ------------------------------------(name of the company) as given above, based on my /our Scrutiny of the book of accounts, records and documents is true and correct to the best of my /our knowledge and as per information provided to my/our satisfaction.                                                                                                    

	
	Date/Plac C.A./C.S./Trading Member registration number.
	
	
	
	
	
	


   Annexure I
Undertaking/Confirmation to the Exchange by the affiliated Trading Member
(On the letterhead of Trading Member)

To,                                                                                                  

BSE Limited

GM/SGM
Membership Operations Dept
Mumbai
 

I / We ---------------------------, Proprietor / Partner / Director of _____________________________________ (Trade Name of Trading Member) (SEBI Reg. No. ---------------) member of the Bombay Stock Exchange Ltd. having registered office at___________________________________________________________, undertake/confirm that, against the Authorised Person affiliated to us viz. ____________________________________ (Trade Name of Authorised Person) (AP Reg. No. ---------------), there is/are no complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors.

 

Or

There is/are _____ number of complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors. The details of which are as under:

	Sr.No.
	Details of Type of complaint/s
	Status of Complaint/s
	Remarks 

	1.
	
	
	


We assure you that, the adequate steps will be taken by us, for redressing grievances of the investors within one month of the date of receipt of the complaint and we will keep the Exchange/SEBI Informed about the same.

 

For M/s----------

 

  

Signature

Name

Proprietor / Authorised Partner/s / Authorised Director/s (Broker firm)

Date:
[Please remove whichever is not applicable]

Annexure I (i)
Undertaking/Confirmation from Authorised Person

(On the Letterhead of the Authorised Person)

To,                                                                                                  

SGM/GM
BSE Limited

Membership Operations Dept

Mumbai

I / We ---------------------------, Proprietor / Partner / Director of _____________________________________ (Trade Name of Authorised Person) (AP Reg. No. _________________) affiliated to trading member ________________________of the Bombay Stock Exchange Ltd. having registered office at___________________________________________________________, undertake/confirm that, there is/are no complaint(s)/arbitration(s) or action(s) pending against us /any of above Authorised Person firm partners/any of above Authorised Person company’s directors.

 

Or

There is/are _____ number of complaint(s)/arbitration(s) or action(s) pending against above applicant Authorised Person /any of above Authorised Person firm partners/any of above Authorised Person company’s directors. The details of which are as under:

	Sr. No.
	Type of complaint/s
	Status of Complaint/s
	Remarks

	1.
	
	
	


We assure you that, the adequate steps will be taken by us, for redressal of grievances of the investors within one month of the date of receipt of the complaint and we will keep the Exchange/SEBI Informed about the same.

For M/s----------

   

Signature

Name

Proprietor / Authorised Partner/s / Authorised Director/s (Authorised Person firm)

Date:

Encl: 
[Please remove whichever is not applicable]
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