Checklist for the Applicant and the List of Document Enclosed

	Sr.
	Description of  Formality / Document Enclosed
	Page Number 

	No.
	
	From 
	To

	1.
	Application for Arbitration (Form No. 1 for claims up to Rs. 25,00,000/- and Form No. 1A for claims above Rs, 25,00,000/-) duly filled in and stamped.
	
	

	2.
	From No. 2 Filled up duly signed and Stamped nominating / Appointing the Arbitrator/s
	
	

	3.
	Claim Sheet Showing total claim amount and interest.
	
	

	4.
	Form No. 20 Only if the applicant makes a request to the Arbitrators to allow him to be represented through an Advocate. An applicant has to make the request at the time of filing the application and not afterwards, stating the reasons for making the request.
	
	

	5.
	Statement of case signed by the Applicant describing in detail the claim of the Applicant.
	
	

	6.
	Ledger Statement issued by the Member/ Sub-broker
	
	

	7.
	Copies of Contract Notes / Confirmation Memo issued by the Member/ SEBI Registered Sub-broker.
	
	

	8.
	Copies of Bills issued by the Member / SEBI Registered Sub-broker.
	
	

	9.
	Documents Relating to Delivery / Receipt of Shares.
	
	

	10.
	Other documents enclosed in support of the claim
	
	

	11.
	Copy of Acknowledgement of I.T. Return and Certified copy Balance Sheet of the applicant showing the dues against the Defaulter. If the applicant is not an assessee under the Income Tax Act, then the Applicant may furnish an undertaking for the same. 
	
	


Note :
1. The Applicant is required to submit three sets of documents, if his claim is up to Rs. 25,00,000/- and Five sets of documents as mentioned above are required if the claim amount is above Rs. 25,00,000/-.

2. The Applicant is required to submit Form No. 20 only if he wants to appoint an advocate to represent his case.

