

Checklist of Public Issue of Debt Securities - T+2

	Sr. No.
	Particulars
	Whether submitted (Yes/ No)

	1. 
	Scanned Copy of Covering Letter
	

	2. 
	Scan copy of shelf/Tranche prospectus and application form along with ROC filing acknowledgment copy
	

	3. 
	Copy of the statutory advertisement along with other advertisements released in respect of the public issue upto the stage of basis of allotment
	

	4. 
	Confirmation from Lead Managers that devolvement notices have been sent to underwriters (applicable if the issue has devolved). 
	

	5. 
	All due diligence certificates filed with SEBI by Merchant Bankers 
	

	6. 
	Approval received from the RBI for issue of securities to Non-Resident Indians (if any).
	

	7. 
	Certified true copy of all material contracts and documents mentioned in the Tranche Prospectus and not forming a part of the above documents. (In soft copy only) 
	


Checklist of Public Issue of Debt Securities - T+3 (In case BSE is Designated Stock Exchange
	Sr. No.
	Particulars
	Document to be provided by
	Whether provided (Yes/ No)

	1. 
	Scan Copy of Covering Letter
	Company
	

	2. 
	Authenticated proceeding details/ minutes of basis of allotment verified and signed by the R & T Agent, lead manager and the Issuer along with the reasons for exception to rejection cases
	BRLM/ RTA/ Company
	

	3. 
	A statement of computation of the quantum of NCDs available for allotment to the Employees, Indian Public, NRI, Non-Institutional Bidders and Retail Bidders (wherever reservations have been made)
	RTA
	

	4. 
	Category wise break-up of the total applications received and rejected along with reasons for the same 
	RTA
	

	5. 
	Category wise details of allocation (Separate for QIBs,  Non Institutional Investors and Retail Investors.
	RTA
	

	6. 
	Scan copy along with hard copy of the proposed basis of allotment of NCDs to the Employees, Indian Public, Non-Institutional Bidders and Retail Bidders etc.
	RTA
	

	7. 
	Confirmation from Registrar stating the following:
a) No other exception to rejected cases have been made except those mentioned the proceeding details

b) We have validated the electronic bid details with the depository’s records for DP ID, client ID and PAN

c) We have checked & verified all the final certificates issued by controlling branch and same have been found in order

d) No QIB has bid and proposed to be allotted NCDs under non-QIB or retail category

e) Details of withdrawal of applications, if any
	RTA
	

	8. 
	Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the total collections with a breakup of cash/cheque/DD received at the various participating bank branches in response to the public issue
	RTA
	

	9. 
	Photocopy of the final certificate issued by the controlling branch giving branch wise details of collections received. 
	RTA
	

	10. 
	 Confirmation from the Managing Director / Company Secretary that:

a. There is no injection / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue
b. “ The issuer is an “Eligible Issuer” in terms of Regulation 5 of SEBI (NCS) Regulations, 2021
c. “We hereby confirm that the company or its promoters or whole-time directors are not in violation of the provisions of Regulation 34 of the SEBI Delisting Regulations, 2021.”

d. “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”
	Company
	

	11. 
	List of all prospective allottees (valid) along with number of NCDs applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)
	RTA
	

	12. 
	Copy of the letter from Registrar addressed to Merchant bankers regarding the details RTA have verified with the depositories (NSDL/ CDSL) pursuant to SEBI letter dated June 12, 2007
	RTA
	


Checklist of Public Issue of Debt Securities - T+3 (In case BSE is not Designated Stock Exchange)
	Sr. No.
	Particulars
	Document to be provided by
	Whether provided (Yes/ No)

	1. 
	Signed copy of Minutes of meeting of Registrar, Lead Manager and the Issuer
	
	

	2. 
	Signed copy of Basis of Allotment
	
	

	3. 
	Declaration from the Managing Director / Company Secretary that there is no injunction / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue.
	
	


Checklist of Public Issue of Debt Securities - T+4

	Sr. No.
	Particulars

	1. 
	Copy of Prospectus

	2. 
	Name and residential address of the Board of Directors of the Company

	3. 
	Letter of application 

	4. 
	Listing Agreement (only for the first time) 

	5. 
	ISIN Activation letter from both the Depository

	6. 
	Letter from Registrars and lead manager regarding dispatch of share / debenture / warrant certificates, allotment advice, refund orders, underwriting commission, uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.

	7. 
	Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted / allocated by the issuer)

	8. 
	In case Securities issued in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the securities are under lock in confirming the date upto which they are under lock-in

	9. 
	Certificate from statutory auditors / practicing auditors / company secretary stating allotment has been made as per the basis of allotment approved by the designated Stock Exchange

	10. 
	Executed Debenture Trust Deed wherever applicable

	11. 
	Due diligence certificate from debenture trustee as per Annexure B of SEBI Circular No. SEBI/HO/MIRSD/CRADT/CIR/P/2020/218 dated November 03, 2020 and any amendments thereto

	12. 
	Copy of the letter from registrar addressed to merchant bankers regarding the details they have verified with the depositories (NSDL /CDSL) pursuant to SEBI letter dated June 12, 2007

	13. 
	Undertaking from the Compliance Officer of the issuer Company as per Annexure I

	14. 
	Confirmation from the Lead Manager that “the issue is in compliance with all requirements of SEBI (Issue and Listing of Non-Convertible Securities) Regulations, 2021 read with SEBI Operational Circular no. SEBI/HO/DDHS/P/CIR/2021/613 dated August 10, 2021 and any other applicable law, Rules and Regulations”

	15. 
	Initial listing fees and Annual Listing fees as per Fees schedule


Annexure I

(On the letterhead of the Issuer)

To                                                                                                                                                         Date:                       

Listing Operation Department

BSE Limited

20th Floor, P.J.Towers

Dalal Street

Mumbai – 400 001

Dear Madam/Sir,

Sub: Public Issue of (Name of Issuer) of Face Value INR (Face Value) /- each aggregating INR ……. Crores. 

We hereby, inter alia, confirm the following: -

1. The Issuer or the person in control of the Issuer or its Promoter(s) or its Directors are not restrained or prohibited or debarred from accessing the securities market or dealing in securities.

2. Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2(1)(ss) of SEBI (Issue and Listing of Non-Convertible Securities) Regulations, 2021”
3. The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 34 of the SEBI Delisting Regulations, 2021.”

4. The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”

5. Neither the issuer nor any of its promoters or directors are fugitive economic offender as defined under section 12 of the Fugitive Economic Offenders Act, 2018 as amended from time to time

6. The issuer is in compliance with all requirements of SEBI (Issue and Listing of Non-Convertible Securities) Regulations, 2021 read with SEBI Operational Circular no. SEBI/HO/DDHS/P/CIR/2021/613 dated August 10, 2021 and any other applicable law, Rules and Regulations””

7. The Issuer has obtained necessary approvals from the RBI/Ministry of Finance/any other authority, as may be applicable, for issuance of the captioned Instruments and utilization of funds

8. The Issuer is not a non-compliant entity and there is no fine/penalty pending to be paid in accordance with SEBI Circular No. SEBI/HO/DDHS/DDHS/CIR/P/2020/231 dated November 13, 2020 and any amendment thereto

OR

The details of the non-compliance and the status of fine/penalty to be paid/paid in accordance with SEBI Circular No. SEBI/HO/DDHS/DDHS/CIR/P/2020/231 dated November 13, 2020 and any amendment thereto are as follows:

	Regulation/Provision
	Details of non-compliance
	Exchange
	Current Status

	
	
	
	


9. Appropriate disclosure has been made in offer documents w.r.t. any disciplinary action or Regulatory action taken by any stock exchange and/or regulatory authority against the Issuer or its Promoter(s) or its Directors in past five years

10. the Issuer has executed necessary documents for the creation of the charge, where applicable, including the Trust Deed (details given below), within the time frame prescribed in the relevant regulations/act/rules etc. and submitted the certified true copy to the Exchange

	Particulars
	Amount

(Rs. In crores)
	Date

	Total Amount for which the trust deed is executed along with the date of execution and date of submission to the Exchange
	
	

	Less: Amount Utilized earlier along with dates
	
	

	Less: Current Issuance Amount
	
	

	Balance Amount unutilized
	
	


11. The Issuer has obtained consent from the prior creditor for a second or pari passu charges being created, where applicable, in favour of the trustees to the proposed issue

12. The Issuer has deposited the requisite amount with the Designated Stock Exchange(s) towards Recovery Expenses Fund including current issue in terms of SEBI Circular No. SEBI/HO/MIRSD/CRADT/CIR/P/2020/207 dated October 22, 20201, details as follows

	Name of Stock Exchange
	Amount
	Issue

(Current Issue / Previous / Outstanding Issue)
	Mode of Deposit (Cash and/or Bank Guarantee)
	Date of Deposit
	UTR No.

(in case of Cash Deposit)
	Bank Guarantee Number
	BG validity date

	
	
	
	
	
	
	
	


   Yours faithfully,

(Name of Compliance Officer)
Fees schedule
	Initial Listing Fees

	Rs.20,000/- Plus Applicable Taxes (in case of Company listing for the first time with BSE)

	Annual Listing Fees

	Particulars of Listed Capital (Rs. Crs)
	Amount (Rs.)*

	Upto 100 Crore
	250,000

	Above 100 Crore and upto 200 Crore
	300,000

	Above 200 Crore and upto 300 Crore
	375,000

	Above 300 Crore and upto 400 Crore
	450,000

	Above 400 Crore and upto 500 Crore
	600,000

	Above 500 to 1000
	Rs.6,05,000/- and an additional listing fees of Rs.

3,530/- for every increase of Rs.5 crores or part

thereof above 500 crore in the paid up share capital

	Above 1000 to 2000
	Rs.9,90,000/- and an additional listing fees of Rs.

3,930/- for every increase of Rs.5 crores or part

thereof above 1,000 crore in the paid up share capital.

	Above 2000 to 3000
	Rs.10,00,000/- and an additional listing fees of Rs.

4,270/- for every increase of Rs.5 crores or part

thereof above 1,000 crore in the paid up share capital.

	Above 3000
	Rs.10,20,000/- and an additional listing fees of Rs.

3910/- for every increase of Rs.5 crores or part

thereof above 1,000 crore in the paid up share capital.


* Plus Applicable Taxes

Checklist of Public Issue of Debt Securities - T+5
	Sr. No.
	Particulars

	1. 
	ISIN Allotment letter from both the Depository (Credit of beneficiary accounts of the security holders)

	2. 
	Certificate from the Registrar reconciling the total securities allotted with the total securities credited, and the securities that have failed to be credited

	3. 
	List of allottees along with the number of securities applied, allotted, amount paid, bank account details etc. (in MS-Excel file format)


