Depository Charges Details (on the  letter head of Company) 

Date 

To

[bookmark: _GoBack]Company Name

Address 


Dear Sir / Madam,

Subject: Depository Charges Paid and Bank details of M/s. ……………………. 

Kindly find the details of ----------------as below:

	Name of the Company

	

	Name of Contact Person

	

	Email Id

	

	Mobile Number

	

	Depository Charges Paid (Rs.)

	



Details in case of Refund

	Beneficiary Name
	

	Bank Name
	

	Branch
	

	Current A/C No.
	

	IFSC Code
	

	Email id for payment 
confirmation

	



Please forwarding original cancelled cheque for your record purpose.

Thanking you,

Yours faithfully,
For -------------

Authorised Signatory
