	A]  Checklist for change in composition of Designated Directors (Appointment & Resignation)

	Name of the Trading Member
	Clearing Number

	Appointment of :

i. Mr / Ms _________________
ii. Mr /Ms _________________


	Resignation of :

i. Mr / Ms _________________
ii. Mr / Ms_________________

	Documents to be submitted for prior approval. 
(Kindly note that all the documents should be arranged & submitted strictly as per the checklist order)

	Sr.
	Document

	1.
	Details of Incoming Designated Director as per Annexure-I. (Please note that the Annexure I has to be signed by the incoming Designated Director only and his name should be mentioned in the last paragraph) 


	2.
	Processing fee of Rs. 2,000/-plus applicable Service Tax (will be debited to your General Charges A/c maintained with Clearing House)


	3.
	Board resolution for the appointment & resignation of the designated director/s.                                             

(On the letter head and signed by the directors) In case of submission of copy the same should be attested by C.A.


	4.
	Details of all directors of the company as last approved by BSE/SEBI (please mentioned as on current date)                                                                                                                            [Name, Qualifications, address, brief market experience in years, their shareholding in the company, PAN, DIN, email id , mobile number]

	5.
	Comparative Statement of the Designated Directors as mentioned below:

i)  Names of Present Designated Directors as last approved by BSE Ltd. /SEBI

ii)  Appointment/Resignation of Designated Director/s (of which approval is sought)

iii)   Names of Proposed Designated Directors of the company



	
	Personal Documents pertaining to Proposed Designated Director/s



	6.
	Bio data [Name, DOB, education, experience] duly signed by the proposed/incoming designated director. Kindly mention the Mobile No. & email id of New Designated Director in the Bio Data.


	7.
	Copy of the Certificates of educational qualification (Duly attested) 



	8.
	Capital market experience certificate/s of proposed designated Director/s (on the letter head of the corporate entity)


	9.
	A certificate on the letterhead of C.A. as per following format:

This is to certify that <name of proposed designated director/s> of <name of the applicant company> possesses a minimum of 2 years capital market experience as required under the provisions contained in Rule 8 sub-rule 4A sub-clause (v) of Securities Contract (Regulation) Rules, 1957.

Signature.

with Rubber Stamp & Membership No.

Place:

Date:                        








	10.
	Certified Copy of the PAN of incoming designated directors


	11.
	Copy of Resignation letter of the resigning designated director duly certified as true copy



	12.
	Company CIN (Corporate Identity Number) and  

Present Shareholding pattern of the company as last approved by BSE Ltd. & SEBI.



	13.
	Details of affiliation of member with other Stock Exchanges along with Segment and SEBI Registration Numbers.



	14.
	Undertakings as mentioned in Annexure 2 



	15.
	Confirmation that the member has updated its details on BSE Electronic Filing System (BEFS) under ‘Capturing Member Details’ Screen as per the Exchange Notice no. 20130412-6 dated 12/4/2013.


…2/-
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ANNEXURE - I

(To be filled in by each of the directors referred to in Rule 19A(b)(v) of the Rules of the Exchange

i.e. by each of the designated directors)

1.
Full Name (Surname first, if applicable)
:

2.
Father's/Husband's Name
:

3.
Date of Birth
:

4.
Whether a citizen of India ?
:

5.
i) Educational Qualifications
:

Name of the College/
Degree/Diploma
Grade
Year        University/Institution 


_________________
      ______________
    _____            _____       _________________

ii) Contact Nos. (Mobile)
:


Email ID 

6.
Details of experience in the Capital
:


market activities (use additional sheets 
if required) 

7.
Are you carrying on business of dealing
:


in shares & securities either in your 
name or in the name of any other 
person? If so, give particulars. 

8.
Are you carrying on business as a
:


stockbroker or as a sub-broker or as an 
investment consultant or in any other 
similar capacity? If so, give particulars. 

9.
Are you engaged as a principal or as an
:


Employee or otherwise in any business 
other than that of dealing in shares & 
securities or stock brokerage? If so 
give particulars. 


10.
Indicate your PAN allotted by the

Income-Tax Department
:

11.
State any other circumstance which in
:


your opinion should be disclosed to the 
Exchange 

12.
Have you been involved in any civil
:

or criminal litigation, suit or proceeding? If so, give particulars 

13.
Have you been involved in any financial
:

liability or contingent or unascertained

nature? If so, give particulars

14.
Have you, at any time, been convicted
:

of an offence involving fraud or

dishonesty? If so, give particulars

15.
Have you at any time been

a)  rejected by any Stock Exchange
:


for membership? 


b)  suspended or Expelled by a Stock
:


Exchange from membership? 


c)  declared a defaulter by a Stock
:


Exchange? 


If so, give particulars. 

16.   Have you at any time been 


a)  rejected by any commodity or
:

similar Exchange or commercial 
organisation for membership ? 


b)  expelled by any such Exchange or
:

commercial organisation from 
membership? 


c)  declared a defaulter by any such
:

Exchange or commercial organization


If so, give particulars. 

17.   Have you at any time been adjudged                :

bankrupt or has a receiving order in

bankruptcy been made against you or

have you been proved to be insolvent?

If so, give particulars.

18.  Have you at any time compounded with          :

your creditors? If so, give particulars

19.   Have you any liabilities which are overdue ?  :

20.   Have you read the Rules, Bye-laws and           :

Regulations of the Exchange ?

I  ____________________________________________ being    a    wholetime    director  (proposed)

 of  the _______________________________________________________________do hereby solemnly 

declare and affirm that what is stated above is true to the best of my knowledge. 

Dated this
day of
20
.

(Director) 


Annexure 2
	All undertakings mentioned below should be addressed to 'The Secretary, BSE Ltd, P. J. Tower, Mumbai' and should be on the letterhead of the applicant member and should be signed by the present Designated Directors or the person authorized by the Board Resolution.

	1.
	We hereby undertake that as long as the company is engaged In stock broking as a trading member of any recognised Stock exchange in India, it will engage itself in only such business as a trading member of a recognised Stock exchange is permitted to engage in under the Securities an contracts (regulation)Rules, 1957, and the Rules, Bye laws & Regulation of the Stock Exchange we are aware and acknowledge that if we engage in any other business the Exchange will be entitled to take disciplinary action  (including fine, suspension &/or expulsion) against us.

	2.
	We hereby declare that the directors/designated directors of the company were/are not debarred and/or no actions  were/are initiated against them by the Securities And Exchange Board of India from associating from the capital market AND the company undertakes that it will not appoint any such person/s,  in future, as director(s)/designated director(s) of the company

	3.
	We hereby declare that neither < name of the applicant company>  nor any of the directors of our company are in any way associated / connected with any of the defaulting trading members of any stock exchange. We further declare that no investigation / enquiry by any stock exchange is pending against < name of the applicant company> or any of the directors of our company.

	4.
	We undertake that 

a) The trading member is not connected with any of the defaulting members of any exchange.

b) No complaint / arbitration / disciplinary proceeding is pending against the trading member.

c) No investigation / inquiry by any exchange is pending against the trading member.

d) As on date of application, the trading member, as a member of the concerned exchange, has paid fees, as applicable, to SEBI.

e) The turnover details necessary to assess the fee liability of the member have been provided to SEBI in the prescribed manner. 

f) The incoming designated / whole time director is eligible to be appointed as director under Rule 8 of the Securities Contracts (Regulation) Rules, 1957. 


	5.
	There is no change in shareholding pattern due to this change in Designated Directorship of the company

	6.
	a. None of the <<Name of the applicant>> and their directors / partners / proprietor are associated in the following two categories as per Reserve Bank of India data as on the even date (www.cibil.com <http://www.cibil.com>) 

· Suit Filed Accounts of Rs. 100 Lakhs and above

· Suit Filed Accounts (Wilful Defaulters) of 25 Lakhs and above

b. None of the <<Name of the applicant>> and their directors / partners / proprietor are associated in the following four categories as per SEBI data as on the even date (www.sebi.gov.in <http://www.sebi.gov.in>) 

· Database of Prosecution cases launched against CIS Entities across the country (https://www.sebi.gov.in/otherentry/aug-2018/prosecution-cases-launched-for-violation-of-sebi-collective-investment-scheme-regulations-1999_39951.html)
· Database of the Prosecution cases launched other than Collective Investment Schemes (CIS) across the country(https://www.sebi.gov.in/otherentry/aug-2018/prosecution-cases-launched-for-violation-of-sebi-cases-other-than-collective-investment-schemes_39952.html)
There are no adverse comments against the <<Name of the applicant>>  any of its directors/associates/wholetime directors/partners/proprietor as per the Vanishing Companies Database (Data available in Vanishing Companies on (http://www.mca.gov.in/MinistryV2/vanish_west.html) as per the link which has been provided on (https://www.sebi.gov.in/sebi_data/attachdocs/1477050739633.pdf) in the following categories as per SEBI data as on even date

· List of Companies against which orders have been passed U/s 11B of SEBI Act 
· List of Companies where orders issued U/s 11B were revoked
· List of Directors where orders issued U/s 11B were revoked 
· List of Promoters/Directors against whom orders have been passed U/s 11B of SEBI Act
Stamp and Signatures of the Designated Directors 

Date :




	B]  Checklist for change in composition of Designated Directors (Only Resignation)

	Name of the Trading Member
	Clearing Number

	Resignation of :

i. Mr / Ms _________________

ii. Mr / Ms_________________
	

	Documents to be submitted for prior approval. (Kindly note that all the documents should be arranged & submitted strictly as per the checklist order)

	Sr. No.
	Document

	1.
	Processing fee of Rs. 2,000/- (plus applicable Service Tax) will be debited to your General Charges A/c maintained with Clearing House.



	2.
	Board resolution for the resignation of the designated director/s.                                             

(On the letter head and signed by the directors) In case of submission of copy the same should be attested by C.A.



	3.
	Details of all directors of the company as last approved by BSE/SEBI (please mentioned as on current date)                                                                                                                            [Name, Qualifications, address, brief market experience in years, their shareholding in the company, PAN, DIN, email id , mobile number]

	4.
	Comparative Statement of the Designated Directors as mentioned below:

	
	i)  Names of Present Designated Directors as last approved by BSE Ltd. /SEBI

ii)  Resignation of Designated Director (of which approval is sought)

iii) Names of Proposed Designated Directors of the company

	5.
	Copy of Resignation letter of the resigning director duly certified as true copy



	6.
	Company CIN (Corporate Identity Number) and  

Present Shareholding pattern of the company as last approved by BSE Ltd. & SEBI.



	7.
	Details of affiliation of member with other Stock Exchanges along with Segment and SEBI Registration Numbers.



	8
	Confirmation that the member has updated its details on BSE Electronic Filing System (BEFS) under ‘Capturing Member Details’ Screen as per the Exchange Notice no. 20130412-6 dated 12/4/2013.

	9.            All undertakings mentioned below should be addressed to 'The Secretary, BSE Ltd, P. J. Tower, Mumbai' and should be on the letterhead of the applicant member and should be signed by the present Designated Directors or the person authorized by the Board Resolution.

	a.
	We hereby undertake that as long as the company is engaged In stock broking as a trading member of any recognised Stock exchange in India, it will engage itself in only such business as a trading member of a recognised Stock exchange is permitted to engage in under the Securities an contracts (regulation)Rules, 1957, and the Rules, Bye laws & Regulation of the Stock Exchange we are aware and acknowledge that if we engage in any other business the Exchange will be entitled to take disciplinary action  (including fine, suspension &/or expulsion) against us.

	b.
	We hereby declare that the directors/designated directors of the company were/are not debarred and/or no actions  were/are initiated against them by the Securities And Exchange Board of India from associating from the capital market AND the company undertakes that it will not appoint any such person/s,  in future, as director(s)/designated director(s) of the company

	c.
	We hereby declare that neither < name of the applicant company>  nor any of the directors of our company are in any way associated / connected with any of the defaulting trading members of any stock exchange. We further declare that no investigation / enquiry by any stock exchange is pending against < name of the applicant company> or any of the directors of our company.

	d.
	We undertake that 

a) The trading member is not connected with any of the defaulting members of any exchange.

b) No complaint / arbitration / disciplinary proceeding is pending against the trading member.

c) No investigation / inquiry by any exchange is pending against the trading member.

d) As on date of application, the trading member, as a member of the concerned exchange, has paid fees, as applicable, to SEBI.

e) The turnover details necessary to assess the fee liability of the member have been provided to SEBI in the prescribed manner.



	e.
	There is no change in shareholding pattern due to this change in Designated Directorship of the company


C.  Checklist for Change in Composition of Ordinary Directors ( Resignation & Appointment)

1. Covering Letter 
2. Board Resolution

3. Resignation Letter (in case of resignation of ordinary director/s)
4. Certified Copy of PAN Card (for proposed ordinary director/s)
5. A Processing fee of Rs. 1,000/- (plus applicabe Service Tax) 
(will be debited to your General Charges A/c maintained with Clearing House)
6. Undertakings (as mentioned  below) only for proposed appointment of ordinary director/s
7. Confirmation that the member has updated its details on BSE Electronic Filing System (BEFS) under ‘Capturing Member Details’ Screen as per the Exchange Notice no. 20130412-6 dated 12/4/2013.
	All undertakings mentioned below should be addressed to 'The Secretary, BSE Ltd, P. J. Tower, Mumbai' and should be on the letterhead of the applicant member and should be signed by the present Designated Directors or the person authorized by the Board Resolution.

	1.
	We hereby undertake that as long as the company is engaged In stock broking as a trading member of any recognised Stock exchange in India, it will engage itself in only such business as a trading member of a recognised Stock exchange is permitted to engage in under the Securities an contracts (regulation)Rules, 1957, and the Rules, Bye laws & Regulation of the Stock Exchange we are aware and acknowledge that if we engage in any other business the Exchange will be entitled to take disciplinary action  (including fine, suspension &/or expulsion) against us.

	2.
	We hereby declare that the directors of the company were/are not debarred and/or no actions  were/are initiated against them by the Securities And Exchange Board of India from associating from the capital market AND the company undertakes that it will not appoint any such person/s,  in future, as director(s) of the company

	3.
	We hereby declare that neither < name of the applicant company>  nor any of the directors of our company are in any way associated / connected with any of the defaulting trading members of any stock exchange. We further declare that no investigation / enquiry by any stock exchange is pending against < name of the applicant company> or any of the directors of our company.

	4.
	We undertake that 

a) The trading member is not connected with any of the defaulting members of any exchange.

b) No complaint / arbitration / disciplinary proceeding is pending against the trading member.

c) No investigation / inquiry by any exchange is pending against the trading member.

d) As on date of application, the trading member, as a member of the concerned exchange, has paid fees, as applicable, to SEBI.

e) The turnover details necessary to assess the fee liability of the member have been provided to SEBI in the prescribed manner. 

f) The incoming director is eligible to be appointed as director under Rule 8 of the Securities Contracts (Regulation) Rules, 1957. 



	5.
	c. None of the <<Name of the applicant>> and their directors / partners / proprietor are associated in the following two categories as per Reserve Bank of India data as on the even date (www.cibil.com <http://www.cibil.com>) 

· Suit Filed Accounts of Rs. 100 Lakhs and above

· Suit Filed Accounts (Wilful Defaulters) of 25 Lakhs and above

d. None of the <<Name of the applicant>> and their directors / partners / proprietor are associated in the following four categories as per SEBI data as on the even date (www.sebi.gov.in <http://www.sebi.gov.in>) 

· Database of Prosecution cases launched against CIS Entities across the country (https://www.sebi.gov.in/otherentry/aug-2018/prosecution-cases-launched-for-violation-of-sebi-collective-investment-scheme-regulations-1999_39951.html)
· Database of the Prosecution cases launched other than Collective Investment Schemes (CIS) across the country (https://www.sebi.gov.in/otherentry/aug-2018/prosecution-cases-launched-for-violation-of-sebi-cases-other-than-collective-investment-schemes_39952.html)
There are no adverse comments against the <<Name of the applicant>>  any of its directors/associates/wholetime directors/partners/proprietor as per the Vanishing Companies Database (Data available in Vanishing Companies on (http://www.mca.gov.in/MinistryV2/vanish_west.html) as per the link which has been provided on (https://www.sebi.gov.in/sebi_data/attachdocs/1477050739633.pdf) in the following categories as per SEBI data as on even date

· List of Companies against which orders have been passed U/s 11B of SEBI Act 
· List of Companies where orders issued U/s 11B were revoked
· List of Directors where orders issued U/s 11B were revoked 
· List of Promoters/Directors against whom orders have been passed U/s 11B of SEBI Act
Stamp and Signatures of the Designated Directors 

Date :




