

CHECKLIST FOR LISTING A COMPANY, UNDER DIRECT LISTING 

Certificates and undertaking:

1. Certificate of the Managing Director / Company Secretary, (on company letter-head) in the format as given below, along with the supporting documents and working papers, certifying that the company complies with the Direct Listing norms.  All the supporting documents and working papers should be attested by company’s Company Secretary /Managing Director. (CS must mention membership No)
2. Undertaking from the Managing Director/ Company Secretary stating that the following documents will be produced to the Exchange as and when called for by the Exchange:

a) Certified copies of agreements or other documents relating to arrangements with or between-

i) Vendors and/ or promoters

ii) Underwriters and sub-underwriters

iii) Brokers and sub-brokers

b) Certified copies of agreements with

i) Managing agents and secretaries and treasurers

ii) Selling agents

iii) Managing Directors and technical directors

iv) General Manager, sales manager, manager or secretary

c) Certified copy of every letter, report, balance sheet, valuation contract, court order or other document, part of which is reproduced or referred to in the prospectus, offer for sale, circular or advertisement offering securities for subscription for sale, during the last 5 years

d) Certified copies of acknowledgment card or receipt of filing of offer document with SEBI

Documents:
3. Copy of Memorandum and Articles of Association. (In Original) 
4. Shareholding Pattern as per  Regulation 31 of the SEBI Listing Obligations and Disclosure Requirements, 2015 , alongwith all schedules, for last 2 quarters. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.

5. Details of erstwhile promoter group companies/ subsidiary companies listed on BSE/ Other Recognized Exchanges.

6. Undertaking from the Managing Director and the Company Secretary of the Company stating that "With reference to the listing of equity shares of our company <name of the company> on BSE, we hereby state and undertake that the company was never listed on BSE in any of its old name or present names and has never been compulsorily delisted by the Exchange under SEBI (Delisting of Securities) Guidelines, 2003 or SEBI (Delisting of Equity Shares) Regulations, 2009 or SEBI (Delisting of Equity Shares) Regulations, 2018."
7. Should the name of the company including  promoter company and / or any of its individual promoters, directors appear in defaulters list on website of SEBI, watchoutinvestors, Ministry of Corporate Affairs, the company would be required to give a suitable explanation / declaration on company letter head duly signed by Managing Director / company’s Company Secretary.
8. Certified true copy of tripartite agreement entered with depositories (NSDL & CDSL) and copy of ISIN activation letter issued by both the depositories.
Other Details:
9. The details of the company's equity shares if any, which are issued but not yet listed and the reasons thereof. 
10. Details of PAN/ DIN/ TAN of the company/directors/promoters/promoter group/ compliance officers 


i)
Details of PAN / TAN of the company

	Sr. No.
	Name of the company
	PAN of the company
	TAN of the company

	
	
	
	


ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 

	Sr. No.
	Name of the entities
	Category (Promoter/Promoter group/ Director/ Compliance officer)
	PAN of the person
	DIN - only in case of Directors

	
	
	
	
	


iii) Details of Directors of company as on _____ (on company letter head duly signed)
	Sr. No.
	Name & Age (Approx)
	Residential Address
	Education Qualification
	PAN and DIN
	Directorship in other entities


11. All other documents like (Networth certificate, Certificate of Distributable profit, , Secretarial Auditors report etc…) should also be attested by the Managing Director / Company Secretary of the Company.

12. Demand Draft for Non-refundable processing fees (details given in the norms) along with taxes as applicable, drawn in  name of “BSE Ltd.” Payable at Mumbai. 

In case payment is carried out by RTGS, please provide the UTR number. 

The Company has to ensure the submission of GST Certificate to BSE within the time line.  In case of non-submission of TDS Certificate or non-reflection of the TDS in 26AS, the same will be treated as short payment of Listing Fees and will attract an interest on the same.

13. In case of any queries / clarifications, the under-mentioned official may be contacted: 

     Please give contact details of Officials of the Company. 

	Contact Details 

	Name & Designation  of Contact  Person 
	

	Telephone Nos. (landline & mobile)
	

	Email – id
	


14. If the company desires to appoint independent professionals (e.g. Practising CS, CA, Lawyer or Merchant Banker) to carry out Direct Listing activities on their behalf, the company has to give complete details of the professionals appointed along with copy of board resolution for appointment of professionals. The following details should be provided:
	Sr. No.
	Name & Age (Approx)
	Resident Address
	Education Qualification
	PAN and DIN
	Contact details (tel no, mail id, mobile nos.)


Also letter from the professional expressing desire to take up the Direct Listing assignment / work on behalf of the company.

If the professional appointed to carry out direct Listing activity is a corporate entity then name of the person who will be overall responsible for the Direct Listing activity for the particular company.

15. SCORES authentication. Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. (for latest month and should contain companies address & RTA address).
                                                     (On Company Letter-Head)                                                       

Certificate of the Managing Director / Company Secretary
To,

Head - Listing Operations,

BSE Limited,

P.J. Towers, Dalal Street, Fort,
Mumbai  –  400 001.
Date :

Dear Sir,                                                                                                 

Sub: 
Certificate of the Managing Director/ Company Secretary, in the format as stated in Annexure I, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms of BSE Ltd.  

I, Mr. / Mrs./ Ms. <___________________________> Name of Managing Director /Company Secretary, an Indian Inhabitant, aged about<________>residing at ________________________________________________________________________________________________________________________________
with PAN number <____________________________> in the capacity of <Managing Director / Company Secretary> certify that the company______________________________________________________________having its Registered Office at_________________________________________fulfills 

the criteria given below that are necessary for listing the company on BSE Ltd.: 
· The company is listed on at least one Nationwide Stock Exchange in India and is presently listed on  _________________.
· Public Shareholding is meeting with the requirements of SCRA, SCRR and Listing Agreement. Should the company be non complaint with respect to Regulation 38 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with Regulation 38 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) as per the extant regulations and timelines stipulated by SEBI.

· BSE Ltd. has not rejected or the company has not withdrawn its direct listing application with BSE Ltd. in the past three months.

· Till date, the company has not been referred to BIFR and no winding up order has been passed against the company by any of the courts in India.

· The company has Nil Investors Complaints Report as on date of this Certificate, as extracted from SCORES. 

· The company has not been declared as a defaulter on any of the Recognised Stock Exchanges in India.
· The company will not carry out any changes in promoter holding after the company files application under Direct Listing nor will the company carry out any changes in shareholding   till the shares of the company get listed at BSE. 
· The company will not carry out any fresh issuance of equity shares (including preference shares) till the date of listing at BSE is fully complete
In addition, to the above please find appended the status of compliance with the Direct Listing criteria of BSE Ltd., duly certified by Managing Director / Company Secretary. The application under Direct Listing to BSE is being made as per SEBI Circular CIR/MRD/DSA/05/2015 dated April 17, 2015.
Signature of Managing Director / Company Secretary 
Company Seal
                               CRITERIA FOR DIRECT LISTING ON BSE LTD. 
All pages on company letter- head duly signed by Managing Director / Company Secretary with company seal.

	Sr No
	Norms
	Position
	Complied

YES/NO

	01

	The Minimum issued, Fully paid up and listed equity capital of the applicant

company shall not be less than Rs.10 crores. 
and 

The net worth of the applicant company shall be more than Rs. 25 crores in each of the three preceding financial years. 

	The company’s issued and paid up capital is Rs. _______ crores as on___________. 

The Networth (excluding revaluation reserves) 
Financial year

Networth
(Rs. in lakhs)

(Please attach networth certificate duly signed by  Statutory Auditor)
	

	02
	
	
	

	03
	Dividends paid in last two out of the last three years
	Financial year

Amount of dividend paid  

(Rs. in lakhs)

Percentage of Dividend paid
Please attach certificate duly signed by Statutory Auditor showing distributable profits)
	

	04
	Listed on   recognized Stock Exchange (pls mention the names and date of listing)
	
	

	05
	Public Shareholding should meet with the requirements of SCRA, SCRR and Listing Agreement.

If the company is non complaint with respect to Regulation 38 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) at time of applying for direct listing, the company shall submit an undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with the Regulation 38 (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015)  as per the extant regulations and timelines stipulated by SEBI.
	_____% as per the shareholding pattern for the quarter ended _____.
	

	06
	No. of public shareholders (Minimum 1000)
	
	


	07
	Trading in Compulsory Demat    (Minimum of 50% of the public shareholding should be held in demat form.)

	Yes, as per SEBI circular no. ____________ dated ______.

____% of public shareholding as per the shareholding pattern for the quarter ended ______ is in demat form.
	

	08
	Company Profile as certified by the Company Secretary/ MD of the Company. 
	
	

	09
	Withdrawal/ Rejection

(Companies can make a fresh application after a period of 3 months)
	
	

	10
	Compliance Status by Company –

The company shall furnish the compliance status with the critical regulations of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) viz. Regulation 42,33,34,31,38, 33, 6,7,40,17,18,19, 20, 21, 22, 23, 24, 25, 26, 27, 46 ) and, filings under SEBI regulations/ circulars, SCRA and SCRR for the last 1 year.
	
	

	11
	Action against company/ promoters/ promoter group entities/ directors

Where the company or the promoters or promoter group entities or the directors are /have been debarred or disciplinary action taken by SEBI or a recognized stock exchange, then a period of at least 3 year has elapsed since the expiry of the debarment period.
	
	


	12
	Reference under the Insolvency and Bankruptcy Code
	Details, if any, of pending proceedings  against the Company under the 

1) Insolvency and Bankruptcy    

Code, 2016 

2) Winding up proceeding 
against the Company under any other laws.
	

	13
	Adherence to Rules and Regulations
	The company shall give an undertaking w.r.t Adherence to Rules and Regulations 

· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation

· Securities Contracts (Regulations) Act, 1956 

· Securities Contracts (Regulations) Rule, 1957 

· Companies Act 1956 / Companies Act 2013, 

Securities and Exchange Board of India Act, 1992, any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.
	

	14
	Details of appointment of Company Secretary
	Name of the Company Secretary and date of appointment
	

	15
	Company’s Business
	Details of company’s business and details of break-up of revenue from business operations
	

	16
	Specimen signatures
	Specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.
	

	17
	Appointment of advisor /  merchant banker / professionals
	Details of advisor / merchant banker / professional to carry out Direct Listing activity, the company shall provide

· Name of the advisor / merchant banker / professional, 

· Copy of the board resolution appointing such advisor / merchant banker / professional

· Letter giving details of the advisor / merchant banker / professional like name, address, contact details, PAN, specimen signature

· Letter from such advisor / merchant banker / professional accepting the assignment
	

	18
	Company contact details
	Contact details of company officials. The contact details must include name, address, specimen signature, telephone number and registered mail id from company domain.
	

	19
	SCORES authentication

Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. 
	
	


Thanking you,

Yours faithfully,

For <Company Name>

Managing Director / Company Secretary

Place
Date :

