Instructions for filling up the Arbitration Forms where the claim is upto Rs. 25,00,000/-

1. 
Forms to be filled up  :

(a) Form No. 1

(b) Form No. 2.

(c) Claim Sheet

(d) Form No. 20 (Optional)

(e) List of Documents enclosed.

2.
Appointment of Arbitrators  :  The Applicant is required to proposed 3 Arbitrators from the panel of Arbitrators (List Enclosed).  It is compulsory for the applicant to proposed 3 Arbitrators from the panel of Arbitrators only.

3.
Payment of Filing Fees  :  As per the fee structure. Fees to be paid by Pay-order / Demand Draft payable to “BSE Ltd.”.

4.
If the applicant is an entity other than an Individual then the applicant should also furnish the details of the Partners / Directors / Trustees etc.

5. Documents to be submitted  :  The applicant is required to submit three separate sets of documents each containing the following documents in the order as specified below and the pages should be consecutively numbered and marked.

(i) Form No. 2

(ii) Claim Sheet

(iii) Form No. 20 (if required)
(iv) List of Documents Enclosed

(v) Statement of Case in detail.

(vi) Ledger Statement issued by the Trading Member / SEBI Registered Sub-Broker

(vii) Copies of Contract Notes (Date Wise)

(viii) Copies of Bills (Settlement Wise)

(ix) Documents Relating to Delivery / Receipt of Shares

(x) Other Documents in support of the claim.

In addition to the above, the applicant is also required to submit copy of PAN / GIR No. of the Applicant, if the claim is against a defaulter or claim amount is more than Rs. 10,000/- (Only with the Original Set of the Arbitration Application)

6.
Preparation of Statement of Case:  The applicant has to prepare a statement of claim mentioning in detail the relationship with the Respondent, the nature of transactions carried with the Respondent, reasons for the dispute etc.


The Applicant should in detail bifurcate his claim in to various head as mentioned in the claim sheet and mention in detail how the applicant has arrived at his claim under each head respectively.  The Statement of case should be signed by the applicant and should mention the documents relied on by the Applicant while arriving at his claim.  All such documents should be numbered and marked as Annexures.

7.
Claims against SEBI Registered Sub-Brokers:  In case of a claim against the SEBI Registered Sub-Broker, the applicant is required to make the Sub-Broker as the first respondent and the Trading Member of the Exchange as the second respondent, and also furnish one additional set of Arbitration Application as mentioned in serial no. 5 above.

