1] i) Checklist  for  prior approval of the Exchange for Change  in  Name

	Sr. No.
	Documents to be submitted for prior approval of the Exchange.

	1
	Processing Fee of Rs.2,247/- (Rs.2,000 + Service Tax of 12.36% ) will be directly Debited from the Members General Charges Account. 

	2
	Covering letter specifically stating the name change  in cash and derivative segment  (full old name and New name)

	3
	Copy of ROC letter regarding availability of name (duly certified by Chartered accountant)

	4
	Board Resolution

	5
	Explanatory statement to Section 173(2) of the Companies Act 1956 (may be submitted later)

	6
	Proof of SEBI fee payment


===========================================================

ii] Checklist  for  prior approval of the Exchange for Change  in  Constitution

	Sr. No.
	Documents to be submitted for prior approval of the Exchange.

	1
	Processing Fee of Rs. 2,247/- (Rs.2,000 + Service Tax of 12.36% ) will be directly Debited from the Members General Charges Account. 

	2
	Covering letter specifically stating the name change  in cash and derivative segment  (full old name and New name)

	3
	Board Resolution

	4
	Shareholding Pattern (Pre & Post change in constitution)

	5
	Undertaking that the applicant company is not listed on any Stock Exchanges


2] Checklist  for  Change  in  Name (after ROC registration)
	Sr. No.
	Documents to be submitted after ROC registration for New change in name

	1
	Copy of ROC fresh certificate of incorporation Consequent to change of name/constitution  (duly certified by Chartered accountant)

	2
	Original SEBI registration certificate of both cash /derivative / currency segment (if member of F&O and or Currency Segment)

	3
	Copy of Exchange prior approval letter for change in name


