Documents required for granting in-principle approval under Clause 24(a) of the Listing Agreement, for the companies proposing Bonus Issue 

	Sr. No.
	Documents to be submitted 
	Page Nos.

	1. 
	Certified copy of the resolution passed by the Board of Directors of the Company approving the bonus issue 
	

	2. 
	Certified copy of the notice sent to the shareholders of the company for the proposed bonus issue 
	

	3. 
	Certified copy of the resolution passed by the shareholders of the Company approving bonus issue
Or

Clause in the Articles of Association granting powers to the Board of Directors to capitalize the profits
	

	4. 
	Copy of the shareholders resolution for increase in authorized capital in case the existing authorized share capital is insufficient to accommodate the bonus issue
	

	5. 
	Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure I.
	

	6. 
	Statement of total bonus entitlement as per the existing capital, bonus shares to be allotted and shares kept in abeyance, if any to  be given by the Company Secretary
	

	7. 
	Processing fee (non-refundable) of Rs. 30000/- along with Service Tax as applicable, favoring ‘BSE Limited’.
	

	8. 
	Copy of the latest audited annual report
	

	9. 
	Certified true copy of the amended copy of the Memorandum and Articles of Association of the Company. In case the Memorandum and Articles of Association is not amended, confirmation from the company regarding the same
	

	10. 
	Name & Designation  of the Contact  Person of the Company
Telephone Nos. (landline & mobile)

Email add.
	


Note: 
1. The application forms should be submitted duly completed in all respects and all details asked for in the forms should be filled. 

2. Each page of the Application along-with the supporting documents should be initialed by the authorized signatory and affixed with the seal of the company.

3. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 

4. The Exchange reserves the right to ask for documents other than those mentioned in the in the checklist depending on a case to case basis. 

5. If a particular field / detail in the application form are not applicable, please mention NA against the said field. 

ANNEXURE I

Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:

To,

General Manager,

Listing Operation,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.

Dear Sir,

Sub:
Application for in-principle approval for issue of ___________ bonus shares in terms of Chapter IX of SEBI (ICDR) Regulations, 2009

In connection with above application for in-principle approval, we hereby confirm and certify that:

a) The proposed bonus issue is being made in accordance with the requirements of Chapter IX of SEBI (Issue of Capital and Disclosure Requirement) Regulations, 2009

b) The equity shares to be issued shall rank pari passu in all respect including dividend entitlement with the existing equity shares of the Company.
c) The free reserves (excluding revaluation reserves) and/ or share premium collected in cash available with the company is adequate for the company to issue bonus shares, including reservations as may be required.
d) There are no partly paid up shares existing in the company 

or 

There are _____ equity shares of the company that are partly paid up which shall be made fully paid up before the allotment of bonus shares.

e) There are no outstanding compulsorily convertible instruments

or 

Reservation of bonus shares shall be made for the compulsorily convertible instruments that outstanding as on the record date fixed for bonus issue on the same terms/proportion at which the bonus shares are to be issued.

____________________________

Managing Director/ Company Secretary

Date:

